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SECTION A 

 

 
ADVERTISEMENT REQUEST FOR PROPOSAL 



 

 

 

REQUEST FOR QUOTATIONS (RFQ) 

 

RFQ 2018 - 07 

 

The Collier County Housing Authority (CCHA) wishes to engage the services of a 

qualified firm to provide construction services for the Farm Worker's Village Road 

Culvert/Bridge Replacement at the south entrance drive to Farm Worker Village, 

Agriculture Way in lmmokalee, Florida. 

 
Quotations must be received not later than 10:00 PM on November 20, 2018 from 

interested firms, to be eligible for consideration by the CCHA.  

Copies of RFQ #2018-07 are available from the Collier County Housing Authority, 

1800 Farm Worker Way, lmmokalee, Florida 34142 (239-657-3649) from Leticia V. 

Skipper, or from www.cchafl.org. 
 

Failure to submit all information as detailed on the Quotation Submission 
Checklist is sufficient reason to declare a proposal as non-responsive and 
subject to disqualification. 

 

All Requests for Quotations are advertised, at the discretion of the CCHA, in 
various publications and are posted publicly as required by the procurement 
policy of the CCHA and applicable related agencies. 
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SCOPE OF WORK 



 

SCOPE OF WORK 
 

1. SCOPE OFWORK 
 

In accordance with the terms and conditions of the Contract, the CONTRACTOR shall 

perform the work of this Request for Quotations (RFQ) for the COLLIER COUNTY HOUSING 
AUTHORITY (CCHA) as described below. 

 
The Collier County Housing Authority wishes to engage the services of a qualified 
CONTRACTOR to provide construction services for the replacement of the road culvert/ 
bridge at the south entry drive, at Agriculture Way and SR29. The previous corrugated 
galvanized culvert pipes, partial road base, and partial pavement have been removed from 
the project site. The current conditions of the area consists of fill material salvaged from 
the demolition of the previous culvert pipe and road way and an open ditch for drainage. 
The entrance drive and culvert was constructed as part of Farm Worker Village C Section. 
Flow through the culvert serves a large drainage catchment area for lmmokalee, Florida and 
generally has some flows year round. The flow becomes significant during the rainy 
summer months and is substantially reduced in the normally dry winter months. During 
extended dry period there is often minimal to no flow. The contractor will be responsible for 
maintaining flow through the area during the installation either by maintaining flow through the 
new culverts, creating a by-pass ditch, or providing by pass pumps. 

 
The proposed replacement includes the installation of the new box culverts, head wall, 

rip rap, fill, base material, paving, striping, guard rail and all other appurtenances for a 

complete project. The box culverts and head wall sections shall be purchased and 

provided by the CCHA. It will be the responsibility of the contractor to install them and 

provide all other required material for a complete installation. 

The specific details and scope of the project shall be as designed and detailed on the 

drawings prepared by Peninsula Engineering, titled Site Development Plans for Farm 

Worker's Village Access Road Culvert Replacement, Project Number P-CCHA-001-001, 

dated December 2016. 

2. FUNDING LIMITATIONS 
 

The Contractor is responsible for providing all construction services required for the total 

lump sum firm-fixed amount contracted with the CCHA. Upon final contract acceptance the 

CCHA will obligate the required funds for the full amount of the contract sum. 

3. SCHEDULE 

Final schedule will be developed in conjunction with the CCHA during Contract Negotiations. 

4. BEST VALUE DESIGN BUILD PROJECT 
 

The best value procurement process will be used to select the quotation that is in the 
best interest and value to the CCHA, in which the combination of technical, quality, 
schedule, operating, and pricing factors meets or exceeds the CCHA's needs identified in 

the RFQ. The CCHA will follow a specific decision making process to identify and select a 
Contractor. 
Assessment of the project risks, project complexity, size, and project schedule 

requirements, and project cost will be required. 

See Attachment A, Proposal Evaluation Form for the weighted criteria to be used in 

Evaluating all proposals. 
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PROJECT REQUIREMENTS 



 

PROJECT REQUIREMENTS 
 

1. PROJECT SUMMARY 
 

The previous corrugated metal culverts are estimated to be approximately 34 years 
old and were constructed around 1983. Flow through the culvert serves a large drainage 
catchment area for lmmokalee, Florida and generally has some flows year round. The flow 
becomes significant during the rainy summer months and is substantially reduced in the 
normally dry winter months. During extended dry period there is often minimal to no flow. 

 

In June 2016, erosion and small sink holes were observed on both the north and south 

sides of the driveway entrance. The erosion on the north side of the drive has 

progressed beyond the location of the metal guard rail protection. It was observed that 

there was damage to the easterly culvert pipe caused by the guard railing post. This 

has caused a deformation of the culvert pipe and opened up a gap in the pipe. In 

addition it was observed that there is corrosion that has occurred to the bottom of both 

of the culvert pipes and in potion of the pipe the entire bottom of the pipe is corroded 

through. In addition to the culvert pipe issues the erosion of the soil at both ends of the 

pipe has caused substantial loss of the rip-rap material that was originally installed to 

protect the grade around the culvert pipes. The soil above the culvert pipes on either 

side of the driveway is no longer well compacted due to the erosion and sink holes 

that have developed. In June of 2017 the erosion has continued and the holes and 

collapse of the ground around the culvert area and roadway has expanded and begun 

to erode under the pavement. The road has been closed to all traffic as a result of the 

latest soils collapses. To avoid a complete failure of the culvert pipes and paving in the 

area they were subsequently removed and the ditched open to ensure there would be 

no interruption in flow to the ditch. 

 

The decision was made by the CCHA that is in their best interest and the long term 

benefit to the property to replace the corrugated metal pipe culverts with install a 

new culvert system using a new concrete box culvert system. 

 
2. PROJECT REQUIREMENTS 

 

The project will include, but is not necessarily limited to, the following: 

 
a. The specific project requirements for this project are as designed and detailed 

on the drawings prepared by Peninsula Engineering for the Farm Worker's 

Village Access Road Culvert Replacement. The minimum scope of the project 

shall be as detailed and noted on their drawings project number P-CCHA-001-

001, dated December 2016. 

 
b. Review existing project surface and subsurface conditions. 

 
c. Address project design requirements including hydrologic capacity requirements 

and velocity and energy dissipation requirements. 

 

d. Perform any necessary structural evaluation and temporary shoring as 

necessary for maintaining the safety of the construction site protecting it 

against collapse or erosion during the excavation and construction process. 



 

 
e. The contractor must provide and maintain all turbidity barriers, filter barriers, 

sediment filters, erosion control as required and as required per the civil 

engineering design drawings prepared by Peninsula for the project and as may 

be required by Collier County. 

 
f. All work performed shall comply with all applicable Collier County, State, and 

Federal codes and requirements. 

 
g. Provide as-built drawings of the completed improvements. 

 
h. Provide O&M manuals for installed drainage systems. 

 

i. Provide training of CCHA staff on applicable O&M procedures. 
 

J. Provide workmanship, equipment, and installation warranty. 
 

k. The Contractor will be responsible for maintaining the flow of the canal during 
construction. The Contractor is responsible to provide a temporary flow path or 
adequate pumping option to maintain the canal flow during the construction 

operation. This flow must be maintained at all times during the construction, 24 

hours per day. 

 
3. SERVICES REQUESTED 

The CCHA requests the services of a CONTRACTOR to provide installation, and 

construction management, for the construction of a new culvert/bridge at the south 

entry drive, under Agriculture Way, entering into Farm Worker Village from SR29. 
These services are expected to include, but not be limited to the following: 

 

Installation/Construction Phase 

 
a. Culvert installation work must be completed by qualified contractors with 

demonstrated experience in the means and methods detailed on the construction 

drawings and in compliance with local and national codes. 

 
b. The Contractor shall designate a project manager to ensure work is coordinated 

with CCHA staff and all work is performed as designed. The project manager is 
expected to physically check work progress daily during system installation, and be 
available to meet with CCHA representatives to discuss construction issues and 
progress. 

 
c. The Contractor shall prepare supplementary drawings/sketches as required to 

clarify/resolve field construction problems that may occur. 

 
d. The Contractor shall prepare record drawings of the completed project and provide 

them to the CCHA in PDF format. 



  

Operation/Maintenance and Training 

 
a. The Contractor shall provide all operation and maintenance (O&M) manuals, 

training, and documentation for the installed drainage system. 

 
4. WARRANTY 

The contractor shall warrant all materials and work for not less than five years after 
substantial completion, inspection, and acceptance  of  the work  by the CCHA. If 
required to provide remedial repair of previously installed work due to latent defect 
or unacceptable work performance, the Contractor shall warrant the repaired work 
for not less than two years after the acceptance of the repair or the balance of the 
warranty period whichever is longer. 

 
5. MISCELLANOUS 

 

Staging Areas 

 
The location of the Staging Area for construction equipment will require CCHA 

approval. All staging areas shall be returned to pre-construction conditions 

once construction is complete. The Contractor shall provide a summary of the 

minimum staging area to accomplish the proposed work 
 

Quality Control 

 
The quality of all work shall be the responsibility of the Contractor. The 

Contractor shall inspect and test all work as needed to ensure that the quality of 

materials, workmanship, construction, finish, and functional performance. 

 

Working Hour Restrictions 

All work and deliveries shall be limited to the weekday hours of 6:00 AM to 7:00 

PM, unless otherwise approved by the CCHA. No work shall occur on holidays 

or weekends without prior approval. 
 

Temporary Services 

Temporary materials may be new or used, but must be adequate in capacity 

for the required usage, must not create unsafe conditions, and must not violate 

requirements of applicable codes and standards. 

Preservation of Adjacent Features 

The Contractor will be required to confine all operations to within the work limits 

of the project. The Contractor will be required to restore damaged areas outside 

the work limits, at no additional expense to the CCHA. 



  

Protection 
 

The Contractor must provide and maintain all required barriers, fencing and 
signage as required, to keep the project site safe and secure during the 
construction process. 

 

Housekeeping 
 

The Contractor shall keep the project areas neat, orderly, and in a safe condition 
at all times. 

 

6. PROJECT CLOSE OUT 
 
 

Project Record Drawings 

 
The Contractor will be required to maintain one complete full-size set of contract 

drawings and one full-size set of vendor-supplied drawings. The contractor 

shall clearly mark changes, deletions, and additions to show actual 

constructed conditions, and keep record drawings current. Certification of 

accuracy and completeness will be required for monthly payment requisitions. 

Upon completion of the total project, the Contractor will be required to submit 

complete record drawings in PDF format. 
 

Cleaning 

Before scheduling the final inspection, the Contractor shall remove all tools, 

equipment, surplus materials, and rubbish and restore or refinish surfaces that 

are damaged due to work of this contract, to their original condition. The 

Contractor shall pick up and remove all construction debris from the site. At time 

of final inspection, project shall be thoroughly clean and ready for use. 

Substantial Completion and Final Inspection 
 

The Contractor shall submit written certification that the project is substantially 

complete, and request in writing a final inspection. Upon receipt of the written 

request that project is substantially complete, the CCHA will proceed with 

inspection within 10 days of receipt of request or will advise the Contractor of 

items that prevent the project from being designated as substantially complete. 
 

If following final inspection, the work is determined to be substantially complete, 

the CCHA will prepare a list of deficiencies to be corrected before final 

acceptance and issue a Letter of Substantial Completion. The Contractor shall 

complete the work described on the list of deficiencies within 30 calendar days, 

as weather permits. 

 

If the work is determined to not be substantially complete, the CCHA will notify 
the Contractor in writing. After completing work, the DBC shall resubmit the 
certification and request a new final inspection. 
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COLLIER COUNTY HOUSING AUTHORITY 

 
 GENERAL CONDITIONS 



 

GENERAL TERMS AND CONDITIONS 
 

1. PREPARATION OF QUOTATIONS: 

Quotations shall be submitted on the forms provided and must be signed by the 

Proposer or the Proposer's authorized representative. The person signing the 

quotation shall initial any corrections to entries made on the forms. 

Proposers must quote on all items appearing on the forms unless specific directions 
in the advertisement, on the quotation form, or in the special provisions allowed for 
partial Quotations. Failure to quote on all items may disqualify the quotation. When 
quotations on all items are not required, Proposers shall insert the words "no 

quotation" where appropriate. 

For the purposes of this Request for Quotations the terms quotation, quote, or proposal 
shall be considered synonymous and may be used interchangeable throughout this 
document. 

Alternative quotations will not be considered. 

Unless otherwise stated in the Request for Quotations  (RFQ),  the proposer  agrees 

that the quotation shall be deemed open  for  acceptance  for  sixty  (60)  calendar 

days. 

Any questions or inquiries must be submitted in writing, and must be received by the 
CCHA no later than seven  (7)  calendar  days before the RFQ  due date to be 
considered. Any changes to the RFQ will be provided to all Proposers of record in 
the form of an addendum. Notification of receipt of all addendums must be indicated 
on the quotation. It is the sole responsibility of the proposer to make sure that they 
have received, read, incorporated, and acknowledges the addendum within their 
quotation. 

The Proposer shall not divulge, discuss, or compare his proposal with other 

Proposers and shall not collude with any other Proposer or parties to a proposal 

whatsoever. (Note: No premiums, rebates, or gratuities permitted with, prior to, or 

after any delivery materials are allowed. Any such violation will result in the 

cancellation and/or return of materials, as applicable, and the removal from Proposal 

List). 

Any manufacturer name, trade name, or catalog number mentioned in this RFQ is 
for the purpose of designating a minimum standard of quality and type. Such 
references are not intended to be restrictive, although specified color, type of 
material, and specified measurements may be mandatory. Quotations will be 
considered for any brand which meets or exceeds the quality of the 
specifications  listed.  On all such quotations, the Proposer shall specify the 
product they are proposing and shall supply sufficient data to enable a 
comparison to be made with the particular brand or manufacturer specified. 
Failure to submit the above may be sufficient grounds for rejection of the 
Quotation. 

When samples are required, they must be submitted free of cost and they will not be 

returned unless otherwise specified by the CCHA. 
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Items left for demonstration purposes shall be delivered and installed free of charge 

and shall be removed by the Contractor at no cost to the CCHA. Said demonstration 

units shall not be offered to the CCHA as new equipment unless mutually agreed to. 

 

The Contractor may be required to supply proof of compliance with proposal 

specifications. When requested, the Contractor must immediately supply the CCHA 

with certified test results or certificates of compliance.  Where none are available, the 

CCHA may require independent laboratory testing. All costs for such testing, certified 

test results, or certificates of compliance, shall be the responsibility of the Contractor. 

 
2. SUBMISSION OF QUOTATIONS: 

 
Quotations must be submitted as directed in the RFQ, and on the forms provided 

unless otherwise specified. Quotations must be typewritten or printed in ink. 
Quotations must be mailed or delivered in person. Proposals that are faxed or 
emailed will not be accepted. 

 

3. WITHDRAWAL OF QUOTATIONS: 

 
Quotations may be withdrawn prior to the opening date and time upon written, faxed, 

e-mailed, or telegraphic request of the Proposer to the CCHA. Negligence on the part 

of the Proposer in preparing this proposal shall not constitute a right to withdraw a 

proposal subsequent to the proposal opening. Proposals may not be withdrawn for 

a period of sixty (60) days after the date of opening indicated herein or as modified 

by addenda. 

 

4. PROPOSERS INTERESTED IN MORE THAN ONE QUOTATION: 

 
If more than one quotation is offered by any one party, or by any person or persons 

representing a party, all such quotations shall be rejected. A party who has quoted 

prices to a Proposer is not thereby disqualified from quoting prices to other 

Proposers or from submitting a direct proposal in its own behalf. 
 

5. RECEIPT AND OPENING OF QUOTATIONS: 

 
Quotations shall be submitted prior to the time fixed in the Request for Quotations. 
Quotations received after the time so indicated shall be returned unopened. 
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6. QUOTATION RESULTS: 

 
All quotations received shall be considered confidential and not available for public 
review until after a contractor has been selected. All quotations shall be subject to 
negotiations prior to the award of a contract. 

 

 

NO TELEPHONE REQUESTS FOR RESULTS WILL BE ACCEPTED OR GIVEN. 

 
 

7. LIMITATIONS: 

 
This RFQ does not commit the CCHA to award a contract, to pay any costs incurred 
in the preparation of a response to this request, or to procure or contract for services 
or supplies. The CCHA reserves the right to accept or reject any or all quotations 
received as a result of this request, or to cancel in part or in its entirety this RFQ, if it 
is in the best interest of the CCHA to do so. 

 

8. QUOTATION EVALUATION: 

 
In an attempt to determine if a proposer is responsible, the CCHA, at its discretion, 

may obtain technical support from outside sources. Each proposer will agree to fully 

cooperate with the personnel of such organizations. 
 

9. AWARD OF CONTRACT: 

 
Any contract entered into by the CCHA shall be in response to the quotation 

and subsequent discussions. It is the policy of the CCHA that contracts be 

awarded, among other considerations, only to responsive and responsible 

Proposers. In order to qualify as responsive and responsible, a prospective 

Contractor must meet the following standards as they relate to this request: 
 

• Have adequate financial resources for performance or have the ability to 

obtain such resources as required during performance; 

• Have the necessary experience, organization,  technical, and professional 

qualifications, skills, and facilities; 

• Be able to comply with the proposed or required time of completion or 

performance schedule; 

• Have a demonstrated satisfactory record of performance; and 

• Adhere to the specifications of this proposal and provide all 
documentation required of this proposal. 
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The contract will be awarded to a responsive and responsible proposer based on 
the qualifications and experience of the proposer, the quality of the 
equipment/product/service to be provided, the proposer's ability to provide ongoing 
technical support, the proposer's timeframe for providing the 
equipment/product/service, and the proposer's fee/price proposal. See Attachment 
A, Quotation Evaluation Sheet for more detail concerning how each quotation shall 
be evaluated. The proposer selected will be the most qualified with demonstrated 
experience in the type of projects requested herein and not necessarily the proposer 
with the lowest price. 

 
The CCHA reserves the right to waive any formality, informality, information, and/or 

errors in the quotations submitted and reserves the right to reject any or all quotations 

at its discretion and to accept the quotation which will be in the best interest of the 

CCHA; or to purchase on the open market if it is considered in the best interest of the 

CCHA to do so. In case of error in the extension of prices, the unit prices proposed 

shall govern and the unit prices in writing shall take precedence over the unit prices 

in figures. Also, in the event of a discrepancy between the total of the items and the 

lump sum total stated, the total of the items shall govern. 

 
10. MODIFICATIONS AFTER AWARD: 

 
The CCHA reserves the right to incorporate minor modifications, which may be 

required by the CCHA. The Contractor will incorporate these changes at no 

additional cost, but may protest such action and not be bound by any such request if 

it can prove that the timing or extent of the modifications implies a major effort on 

its part. 
 

11. CANCELLATION OF AWARD: 
 

The CCHA reserves the right to cancel the award without liability to the proposer, 

except for the return of the proposal bond, at any time before a contract has been fully 

executed by all parties and is approved by the CCHA. 

 
12. CONTRACT: 

 

Any Contract between the CCHA and the Contractor shall consist of (1) the RFQ and 
any amendments thereto,   (2)   the    Construction    Documents,    (3)addendums, and 
(4) the Contractor's proposal in response to the RFQ. In the event of a conflict in 
language between documents (1) and (4) referenced above, the provisions and 
requirements set forth and referenced in the RFQ shall govern. However, the CCHA 
reserves the right to clarify any contractual  relationship  in  writing  with  the concurrence 
of the Contractor, and such written clarification shall govern in case of conflict with the 
applicable requirements contained in the RFQ and the Contractor's quotation. In all 
other matters not affected by written  clarification,  if  any, the RFQ shall govern. The 
submitter is cautioned that this quotation shall be subject to acceptance without further 
clarification. 
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13. RETURN OF PROPOSAL BOND: 

 
All proposal bonds, except that of the successful proposer, will be returned after the 

CCHA has awarded a contract. The successful proposer's proposal bond will be 

returned as soon as an agreement has been fully executed. 

 

14. REQUIREMENTS OF SURETY BONDS: 

 
At the time of the execution of the agreement, the successful proposer shall furnish 
the CCHA with surety bonds, which have been fully executed by the proposer, 

guaranteeing the performance of the work and the payment of all legal debts that 
may be incurred by reason of the Contractor's performance of the work. The surety 
and the form of the bonds shall be acceptable to the CCHA. Unless otherwise 
specified, the surety bonds shall be in the sum equal to the full amount of the 
agreement. 

 
15. INSURANCE: 

 
The successful proposer shall procure and maintain insurance, in the amounts and 

coverage detailed by the proposal documents, acceptable to the CCHA, at the 

proposer's sole expense, with reputable and financially responsible insurance 

companies, insuring against any and all  public liability, including injuries or death to 

persons and damage to property, arising out of or related to the goods or 

proposer's performance hereunder and shall furnish to the CCHA certificates of 

such insurance and renewals thereof signed by the issuing company or agent 

upon the CCHA's request. Such certificates shall name the CCHA as an additional 

insured. Such policies shall provide for cancellation only with 30 days prior written 

notice to the CCHA. 
 

The CCHA's examination of, or failure to request or demand, any evidence of 

insurance hereunder, shall not constitute a waiver of any requirement, and the 

existence of any insurance shall not limit the proposer's obligation under any 

provision hereof. 

 

Except to the extent of comparable insurance acceptable too, or express waiver by 

the CCHA, the proposer shall, or shall cause any carrier engaged by the proposer, 

to insure all shipments of goods for full value. 

 
If the agreement with the proposer involves the performance of work by the 
proposer's employees at property owned or leased by the CCHA, the proposer shall 
furnish such additional insurance as the CCHA may request in respect thereof, but 
in any event and without such request, shall include: worker's compensation 
insurance and unemployment compensation insurance as required by the laws of 
the State of Florida, and automotive liability insurance, and property damage insurance. 
In no event shall such employees of the proposer be deemed to be the employees 
of, under the direction of, or control of the CCHA for any purpose whatsoever. 
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16. WORKER'S COMPENSATION: 

 
All proposers and subcontractors at every tier under the proposer will conform with 

the requirements of Worker's Compensation. 

 

17. EXECUTION OF AGREEMENT: 

 
The successful proposer shall sign (execute) the necessary  agreements  for entering 

into the contract and return such signed agreements to the CCHA, along with the fully 

executed surety bonds, within ten (10) calendar days from the date mailed or otherwise 

delivered to the successful bidder. 

 
18. APPROVALOFAGREEMENT: 

 
Upon receipt of the agreement and surety bonds that have been fully executed by 

the successful proposer, the CCHA shall complete the execution of the agreement 

in accordance with local laws or ordinances and return the fully executed agreement 

to the Contractor. Delivery of the fully executed agreement, along with a Notice to 

Proceed and a CCHA purchase order, to the Contractor shall constitute the CCHA's 

approval to be bound by the successful proposer's quotation and the terms and 

conditions of the agreement. 

 

19. FAILURE TO EXECUTE AGREEMENT: 
 

Failure of the successful proposer to execute the agreement and/or furnish 

acceptable surety bonds within ten (10) calendar days from the date mailed or 

otherwise delivered to the successful proposer shall be just cause for cancellation 

of the award and forfeiture of the proposal bond, not as a penalty, but as liquidation 

of damages to the CCHA. 

 
20. DISQUALIFICATION: 

 

Awards will not be made to any person, firm or company in default of a contract with 

the CCHA, the State of Florida, or the Federal Government. 

 

21. DISAGREEMENTS AND DISPUTES: 

 
All disagreements and disputes, if any, arising under the terms of any agreement, 

either by law, in equity, or by arbitration, shall be resolved pursuant to the laws and 

procedures of the State of Florida,  in  which  state  any  agreement  shall  be  deemed tohave 

been executed. No action at law, or equity, or by arbitration shall be commenced 

to resolve any disagreements or disputes under the terms of any agreement, in 

any jurisdiction whatsoever other than the State of Florida and Collier County. 
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22. TERMINATION OF CONTRACT FOR CAUSE: 

 
If, through any cause, the Contractor shall fail to furnish in a timely and proper 

manner its obligations under any Contract, or if the Contractor shall violate any of 

the covenants, agreements, or stipulations of any Contract, the CCHA shall 

thereupon have the right to terminate any Contract by giving written notice to the 

Contractor of such termination. In such event, all finished or unfinished work, 

services, plans, data programs, and reports prepared by the Contractor under this 

Contract shall become the CCHA's property and the Contractor shall be entitled to 

receive just and equitable compensation for any satisfactory work completed. 

 
Notwithstanding the above, the Contractor shall not be relieved of liability to the 

CCHA for damages sustained by the CCHA by virtue of any breach of any contract, 

and the CCHA may withhold any payments until such time as the exact amount of 

damages due the CCHA is determined. 

 
23. TERMINATION OF CONTRACT FOR THE CONVENIENCE OF THE CCHA: 

 

The CCHA may terminate any contract at any time by giving written notice to the 

Contractor of such termination and specifying the effective date thereof, at least 

fifteen (15) days before the effective date of such termination. 

 
In that event, all finished or unfinished work, services, documents, and materials shall 
become the CCHA's property. If any Contract is terminated by the CCHA as 
provided herein, the Contractor will be paid an amount which bears the same ratio to 
the total compensation as the services covered by any contract, less payments of 
compensation previously made. 

 

24.   SAFETY DATA SHEET (Right to Know): 

 
Any Contractor who receives an order resulting from this RFQ agrees to submit a 

Material Safety Data Sheet (MSDS) for each toxic  or hazardous  substance  or mixture 

containing such substance. The Contractor agrees to deliver all containers properly 

labeled.  Failure to submit an MSDS and/or label  on each container will place the 

Contractor in noncompliance with that purchase order. All Contractors furnishing 

substances or mixtures are cautioned to obtain and read the applicable law regarding 

such labeling referenced above. 
 

25.    PATENT PROTECTION: 

 
The successful proposer agrees to indemnify and defend the CCHA from all claims and 
losses resulting from alleged and actual patent infringements 

 

26.   OWNERSHIP OF REPORTS: 

 
All data, materials, plans, reports, and documentation prepared pursuant to any 
contract between the CCHA and the successful proposer shall belong exclusively to 
the CCHA. 



 

27. ASSIGNMENT PROVISION: 
 

The successful proposer hereby agrees that it will assign to the CCHA all cause of action 

that it may acquire under the anti-trust laws of Florida and the United  States as the result 

of conspiracies, combination of contracts in restraint of trade  which affect the price of 

goods or services obtained by the CCHA under this contract if so requested by the CCHA 

. 
 

28. DELIVERY: 
 

Deliveries are to be made in accordance with accepted commercial practices, without 
extra charge for packing or containers. Deliveries, which do not conform to the 
specifications or are not in good condition upon receipt shall be replaced promptly. 

 

29. FEDERAL MINIMUM WAGE: 
 

This project is subject to the Federal Davis-Bacon Wage Determination Guidelines. 

Bidders are required to pay at least the lowest skilled trade rate of the decision as their 
minimum hourly rate. The rate will be applicable for all persons working on the project 
whether they are a mechanic, technician, or helper. The wage determination makes no 
separate provisions for helpers or apprentices. 

Contractors and sub-contractors are required to submit the Department of Labor Payroll 
Form WH-347. This form must be submitted with each application and shall include all 
persons who worked on the project. This does not include administrative and office 
personnel, unless they performed construction related duties at the specific project. 

30. INVOICING: 

Unless otherwise stated, invoices are to be submitted in triplicate. The invoice must 

include an itemization of all items, supplies, repairs, or labor furnished, including unit 

list price, net price, extensions, and total amount due. In addition, on projects that will 

involve partial/progress payments and/or retainage, a summary statement in the 

following format will be provided with each invoice: 
 

Original Contract Amount 
Plus/minus Change  Orders 
Total Adjusted Contract Amount 

 
Work Completed to Date 
Less Previous Invoices 

Less Retainage (if any) 
Equals: Balance due this Invoice 

Balance Remaining on Contract 

$$$$$ .$$ 
$$$$$.$$ 
$$$$$.$$ 

 

$$$$$.$$ 
$$$$$.$$ 

$$$$$.$$ 
$$$$$.$$ 

$$$$$.$$ 
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31. PROGRESS PAYMENTS AND RETAINAGE: 
 

Progress Payments: On not later than the last day of every month, the Contractor 

shall prepare and submit an invoice covering the total quantities of work that have 

been completed from the start of the job up to and including the last day of the 

preceding month, together with such supporting evidence as required by the CCHA. 

 
Retainage: On not later than the last day of the subsequent month, the CCHA shall, 

after deducting previous payments made, pay to the Contractor 90% of the amount of 

the estimate as approved by the CCHA. 
 

32. PAYMENT: 

 
Unless otherwise stated, payment will be made within thirty (30) days of the completion of 
delivery of all items or service in acceptable condition, to the CCHA and receipt of invoice, 
whichever is later. 

 
33. TAX: 

 
The CCHA is exempt from all sales and Federal excise taxes. The exemption number 
will be provided if applicable. 

 
34. ASSIGNMENT  OR SUB-CONTRACTING: 
 

None of the work or services covered by the contract shall be assigned in full or in part, 

or sub- contracted without the prior approval of the CCHA. 

 

35. EXCLUSIVITY: 
 

This contract will be for the goods/services required for this project, however, this 

agreement should not be considered exclusive. As deemed necessary, the CCHA 

reserves the right to obtain these goods/services from any other Contractor. 

 
36. PRICING: 
Unless otherwise specified all prices listed are firm for the term of the contract. All 

prices should include all labor, material, and transportation costs, and any discounts 

offered. No fuel surcharges shall be allowed at any time. 
 

37. AUDIT: 
 

For a period of at least three (3) years after completion of any contract, it is the 

responsibility of the Contractor to make available at the Contractor's place of business, 

upon demand, all price lists, documents, financial records, and other records pertaining 

to purchases made and/or work performed under contract for the purposes of audit by the 

CCHA. 
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38. INSPECTION & EVALUATION: 

 
The CCHA reserves the right to inspect the Contractor's facilities during operating hours to 

determine whether the level of inventory is adequate for the CCHA's needs. The conditions 

and operations of the facility shall be taken into consideration in making the award of this 

contract. 

 
39. GUARANTEES & WARRANTY: 

 
All parts and labor related to agreements must be guaranteed and include a warranty. 

If any work is unable to be guaranteed, the contractor must inform the CCHA, in 

writing, prior to the delivery of an item or any work being performed. Inspection, 

testing, and final determination of non-warranty work shall be performed at no cost to 

the CCHA. 

 
40. FORCEMAJEURE: 

 
Neither party shall be liable for any inability to perform its obligations under any 
subsequent agreement due to war, riot, insurrection, civil commotion, fire, flood, 
earthquake, storm, or other act of God. 
 

41. NOTIFICATION: 

 
Notification of the parties shall be considered to have been constructively received 

when it is mailed via the United States Postal Service or delivered in hand to the 

parties as stated in the contract. 

 

42. SEVERABILITY: 
 

If any of the GENERAL TERMS AND CONDITIONS is held to be invalid or 

unenforceable, it will be construed to have the broadest interpretation which would 

make it valid and enforceable under such holding. Invalidity or the inability to enforce 

a term or condition will not affect any of the other GENERAL TERMS AND 

CONDITIONS. 

 
43. PROVISION REQUIRED BY LAW DEEMED INSERTED: 

 
Each and every provision and clause required by law to be inserted in this RFQ and 

any subsequent Contract shall be deemed to be inserted herein and this  RFQ  and  

Contract  shall  be  read   and  enforced   as though it were included herein, and if 

through mistake or otherwise any such provision is not inserted, or is not correctly 

inserted, then upon the application of either party, the RFQ and/or Contract shall 

forthwith be physically amended to make such insertion or correction. 
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44. DISADVANTAGED BUSINESS ENTERPRISES: 

 
The CCHA hereby notifies all Contractors that it will affirmatively ensure that in any 

contract entered into pursuant to this Request for Qualifications, disadvantaged 

business enterprises will be afforded full opportunity to submit proposals in response 

to this request and will not be discriminated against on the grounds of race, color, 

national origin, religion, sex, age, or disability in consideration for an award. 

 

45. NON-DISCRIMINATION: 

 
Contracts for work resulting from this Request for Qualifications shall obligate the 

Contractor and the Subcontractors not to discriminate in employment practices on 

the grounds of race, color, national origin, religion, sex, age, or disability. Statements 

as to non-discriminatory practices may be requested from the successful 

Contractor(s). 

 
45. DEFINITIONS: 

 
Quotation shall also mean proposal, bid, offer, qualification/experience statement, 
and services. Proposers shall also mean Contractors offerors, bidders, contractors, 
or any person or firm responding to a Request for Quotations. 
 

46. GOVERNING LAW: 

 
The Laws of the State of Florida shall govern all contracts entered into by the CCHA. 

Any disputes shall be resolved within the venue of the State of Florida and Collier 

County. 
 

FAILURE TO ACKNOWLEDGE THIS PROPOSAL MAY RESULT IN 

WITHDRAWAL FROM THE QUOTATION LIST FOR THIS SERVICE. 
 

FAILURE TO COMPLY WITH THESE REQUIREMENTS COULD RESULT IN THE 

CANCELLATION OF AN ORDER OR CONTRACT. 



 

 
 

RFQ # 2018 - 07 

 

REQUEST FOR QUOTATIONS (RFQ)  

FOR CONSTRUCTION SERVICES FOR  

FARM WORKER'S VILLAGE 

ACCESS ROAD CULVERT/ BRIDGE REPLACEMENT LOCATED AT 

FARM WORKER VILLAGE 

SOUTH ENTRANCE ON SR 29 AGRICULTURE WAY, 

IMMOKALEE, FLORIDA 

 
 

SECTION E 

 
INSTRUCTIONS TO BIDDERS 



SECTION E 

INSTRUCTION AND MISCELLANEOUSBID FORMS 

OWNER: 

ENGINEER: 

LOCATION: 

Collier County Housing Authority 
1800 Farm Worker Way 
lmmokalee, Florida 34142 

Peninsula Engineering 
2600 Golden Gate Parkway 
Naples, Florida 34105 

(239) 262-2600

Farm Worker Village 

1800 Farm Worker Way 

lmmokalee, Florida 34142 

SCOPE OF WORK 

In accordance with the terms and conditions of the Contract, the CONTRACTOR 

shall perform the work of this Request for Qualification (RFQ) for the COLLIER 

COUNTY HOUSING AUTHORITY (CCHA) as described below. 

The Collier County Housing Authority wishes to engage the services of a qualified 

CONTRACTOR to provide construction services for the installation and 

construction of a new box culvert and access road located at Agriculture Way and 

SR29. The specific details and scope of the project shall be as designed and 

detailed on the drawings and specifications prepared by Peninsula Engineering, 

titled for the Farm Worker's Village Access Road Culvert Replacement, drawing 

project number P-CCHA-001-001, dated December 2016. 

FUNDING LIMITATIONS 

The Contractor is responsible for providing all construction services required for the 

total lump sum firm-fixed amount contracted with the CCHA. Upon final contract 

acceptance the CCHA will obligate the required funds for the full amount of the 

contract sum. 

SCHEDULE 

Final schedule will be developed in conjunction with the CCHA during Contract Negotiations. 

BEST VALUE DE SIGN BUILD PROJECT 

The best value procurement process will be used to select the quotation that is in the 

best interest and value to the CCHA, in which the combination of technical, quality, 

schedule, operating, and pricing factors meets or exceeds the CCHA's needs 

identified in the RFQ. The CCHA will follow a specific decision making process to 

identify and select a Contractor. Assessment of the project risks, project complexity, 

size, and project schedule requirements, and project cost will be required. See 

Attachment A, Proposal Evaluation Form for the weighted criteria to be used in 
evaluating all proposals. 

I of 13 
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1. DEFINITIONS: 

 
a. All definitions set forth in the STANDARD FORM OF GENERAL CONDITIONS FOR 

THE CONTRUCTION CONTRACT are applicable to these SUPPLEMENTAL 

INSTRUCTION TO BIDDERS. 

 
b. Proposal documents include the ADVERTISEMENT REQUEST FOR PROPOSALS, 

INSTRUCTIONS TO BIDDERS, the PROPOSAL FORM, the GENERAL CONDITIONS, 

and the PROJECT MANUAL, including any ADDENDA issued prior to the time specified 

for receipt of bids by the Architect. 

 
c. ADDENDA are written or graphic instruments issued prior to execution of the contract 

which modify or interpret the bid documents, including drawings and specifications, by 

additions, deletions, clarification's or corrections. ADENDA will become part of the 

CONTRACT DOCUMENTS when the construction contract is executed. 

 
d. This solicitation is a Request for Proposal. The submittal shall include both the 

proposer's method and approach to accomplishing the intended goal of the scope of 

work and the cost to implement their proposal. For the purpose of this RFP the terms 

Bid, Proposal, or Bid/Proposal shall be interchangeable and shall reference The 

Proposal. Likewise the terms Bidder and Proposer shall be interchangeable and shall 

both reference The Proposer. 

 

2. PROJECT REQUIREMENTS: 
 

Please refer to Section C. 

 
 

3. PROPOSER'S REPRESENTATION: 

 
a. Each proposer by making his proposal represents that he has read and understands the 

documents. 
 

b. Each proposer by making his proposal represents that he has visited the site familiarized 
himself with the local conditions under which the work is to be performed, particularly the 
labor market. 

 

c. Proposers taking exception to any part or section of these specifications indicate on a 
separate sheet entitled "EXCEPTIONS TO SPECIFICATIONS." Failure to indicate any 
exceptions shall be interpreted as the Proposers intent to fully comply with the 
specifications written. 

 

4. PROPOSAL PROCEDURES 

 
a. All proposals must be prepared in the format of the PROPOSAL FORM supplied 

herewith and submitted in accordance with INSTRUCTIONS TO BIDDERS. 
 

b. A proposal is invalid if it has not been deposited at the designated location prior to the time 
and date for receipt of bids indicated in the ADVERTISEMENT REQUEST FOR 
PROPOSALS, or prior to any extension thereof issued to the proposers. 

 

c. Unless otherwise provided in any supplement to these INSTRUCTIONS, no proposer shall 
modify, withdraw or cancel his proposal or any part thereof for sixty (60) days after the time 
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designated for the receipt of proposals in the ADVERTISEMENT FOR REQUEST FOR 
PROPOSALS. 

 

d. Prior to receipt of proposals, ADDENDA will be mailed or delivered to each person or 
firm recorded by the Architect as receiving the proposal documents and will be available 
for inspection wherever the documents are kept available for that purpose. Receipt of 
ADDENDA by proposer shall be acknowledged on the PROPOSAL FORM. 

 

5. EXAMINATION OF PROPOSAL DOCUMENTS 
 

a. Each proposer shall examine the documents carefully and not later than seven days 
prior to the date for receipt of proposals shall make written request to the Architect for 
interpretation or correction of any ambiguity, inconsistency or error therein which may be 
discovered. Any interpretation or correction will be issued as an ADDENDUM by the 
Architect. Only a written interpretation or correction by ADDENDUM shall be binding. No 
proposers shall rely upon any interpretation or correction given by any other method. 

 
6. PREPARATIONAND SUBMISSION OF PROPOSALS 

 
a. Each proposer shall copy the PROPOSAL FORM on proposer's letterhead, indicating 

prices and project duration days thereon in proper spaces. The prices and days shall be 
for the entire work and for any alternates specified. Any erasures or other corrections in 
the proposal must be explained or noted over signature of bidders. Proposals containing 
any conditions, omissions,  unexplained erasures,  alterations,  items not  called  for,  or 
irregularities of any kind, may be rejected by the Owner at it's sole, complete and 
unrestricted discretion. 

 
b. The proposal must include a detail schedule and proposal as to how the intent of the 

Scope of Work will be accomplished. This should include materials, project 
understanding, coordination, costs, etc. Information shall be provided as detailed as 
possible to allow the CCHA to be able to evaluate the proposals and determine in the 
opinion of the CCHA which proposal meets the needs and is in the best interest of the 
CCHA 

 

c. Each proposal must give the full business address of proposer and state whether 
proposer is an individual, corporation or partnership. Proposals by a corporation must be 
signed in the name and with the seal of the corporation followed by the manual signature 
and designation of the officer, agent or other person authorized to bind the corporation, 
and if the person signing is not the president, vice president or general manager, be 
accompanied by a duly authorized document evidencing the authority of the officer or 
agent. Proposals by partnership shall show the names of all partners and must be 
signed in the partnership name by one of the general partners. The partnership signature 
shall be followed by the manual signature of the partner signing. In every case, the name 
of the person signing and his designation shall be typed or printed below his signature. A 
proposal by a person who affixes the "president", "secretary•, "agent• or other 
designation without disclosing his principal may be held to the bid of the individual so 
signing. 

 

d. Proposal documents shall be placed in one envelope and addressed to the Owner at the 
place the proposals are to be opened, with full identification of the bidder's name, 
project, and the time and date set for opening. 

 
e. In no case shall notations of any kind on the envelope alter the contents of the proposal 
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documents. 

 

f. The envelope shall include: 

 
1. Proposal (3 copies). 
2. Bond, (3 copies). 

3. List of Subcontractors, with experience and qualifications. 

4. Unit Price Schedule, (3 copies) (If applicable) 

5. Contractor qualifications, history, experience, capabilities, work load, safety record, 
team organization, schedule, all items listed in the Proposal Evaluation Form 
Schedule. 

6. All Items Listed on the Bidder's Check List. 

7. Bidder's Check List. (Signed). 

 

7. QUALIFICATIONS OF PROPOSERS: 

 
a. Contract will be awarded only to a responsible proposer approved by the Owner and 

Architect. 

 
b. Proposers on any construction project must be qualified and directly responsible for 

30% or more of the bid amount for said work. 

 
c. The proposal will be evaluated based on the project cost and proposer qualifications. 

The evaluation of proposals will be based on the weighted criteria listed in the 
Evaluation Form Schedule. 

 
d. Permits, Licenses, Taxes In compliance with Section 218.80, F.S., all permits necessary 

for the execution of the Work shall be obtained by the Contractor. In addition, the 
Contractor shall comply with all rules, regulations and laws of the State of Florida, or 
the U.S. Government now in force or hereafter adopted. 

 

8. DISQUALIFICATION OF PROPOSERS: 

 
a. More than one proposal from an individual, firm, partnership, corporation or association 

under the same or different names will not be considered. Reasonable grounds for 
believing that a proposer is interested in more than one proposal for the same work will 
cause the rejection of all proposals in which such proposers are believed to be 

interested. Any or all proposals will be rejected if there is reason to believe that collusion 
exists among the proposers and no participants in such collusion will be considered in 
future proposals for the same work. Proposals in which the prices are obviously 
unbalanced will be rejected. 

 
b. Owner reserves the right to reject any proposals where an investigation of the available 

evidence or information does not satisfy the Owner that the proposer is qualified to carry 
out properly the terms of the contract documents. 

 
9. BID GUARANTEE: 

 
a. Each proposal must be accompanied by a BID BOND in an amount not less than ten 

percent (10%) of the total amount of the bid as a guarantee that the proposer will not 
withdraw his bid for a period of sixty (60) days after the scheduled time for the receipt of 
bids and if awarded the contract, enter into a written contract with the Owner 
satisfactorily in form to the Owner. The Contract shall require evidence of Workmen's 



16 of J3  

Compensation, and Public Liability Insurance, approval of subcontractors by the Owner, 
and delivery of a PERFORMANCE and PAYMENT BOND satisfactorily to the Owner 
within ten (10) days after the meeting at which the contract is awarded. 

 

b. The failure of a successful proposer to execute such contract and to supply the required 
bonds within ten (10) days after award of the contract, or  within  such  extended  period as Owner 
may grant, shall constitute a default and Owner may either award the contact to the next 
responsible proposer or re-advertise for bids. The defaulting proposer shall be 
responsible for the difference between the amount of the contract subsequently awarded 
and the bid of the defaulting bidder. 

 

c. Bid Guarantee will be returned to all except the three low proposers after opening of 
the proposals. The remaining guarantees will be returned to the three lowest proposers 
after the Owner and the accepted proposer have executed the contract and the 
PAYMENT and PERFORMANCE BONDS have been approved by the Owner. 

 
d. All bid guarantees shall meet surety requirements as set forth. 

 

10. OPENING OF BIDS: 

 
a. Proposals shall be opened publicly at the time and place stated in the ADVERTISEMENT. 

The officer whose duty is to open them will decide when the specific time has arrived and 
no proposals received thereafter will be considered.  No responsibility will be attached to 

any officer for the premature opening of a proposal not properly addressed and identified. 

 
b. The Housing Authority assumes no responsibility for proposals received after the due 

date and time, or at any office or location other than the specified herein, whether due to 

mail delays, courier mistakes. Mishandling, inclement weather, or any other reason. Late 

proposals shall be returned unopened, and shall not be considered for award. 

 
c. Proposals shall not be made public until such time as the proposals have been 

evaluated, awarded and the contract has been executed. 

 
d. For bidders who wish to receive copies of bids after the bid opening, the Housing 

Authority reserves the right to recover all costs associated with the printing and 

distribution of such copies. 

 

11. SELECTION PROCESS: 

 
a. All proposals will be reviewed by a selection panel appointed by the Housing Authority's 

Executive Director. The selection panel shall be the sole judge to evaluation and ranking 

of proposals. Based on the evaluation and ranking, interviews may be conducted with 

selected proposers. 
 

b. The Housing Authority will assess the aspects of the proposals based on the weighted 

criteria listed in the Proposal Evaluation Form. 

 

12. PROPOSAL MODIF ICATION: 
 

Proposal modification will be accepted from proposer if in writing and if received prior to the 

opening of proposals. Proposal modifications must be addressed as indicated in paragraph B-

1.5.c. and delivered to the place where proposals are to be received prior to the deadline. In 

no case shall notations of any kind on the bid envelope alter the contents of the bid documents. 
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13. WITHDRAWL OF PROPOSALS: 

Proposals may be withdrawn on written request signed by the proposer and received prior to 
the time fixed for opening. Negligence on the part of the proposer in preparing the proposal 
confers no right for the withdrawal of the proposal after it is opened. The proposal may be 
withdrawn if the Owner fails to accept it within sixty (60) calendar days after the date fixed 
for opening of the proposals. 

 

14. REJECTION OF PROPOSALS: 

 
The proposer acknowledges the complete and unrestricted right of the Owner to reject any 
or all proposals and to waive any informality or irregularity in any proposal received. In 
addition, the proposer recognizes the right of the Owner to reject a proposal if the proposer 
failed to furnish the required bid security, or to submit the data required by the proposal 
documents, or if the proposal is in any way incomplete or irregular. 

 

15. AWARD OF CONTRACT: 

 
a. Owner will consider the project materials, schedule, approach to the intent of the scope 

of work and associated costs in determining in its opinion what is in the best interest of 
the CCCHA when awarding the project. Award of the contract, if awarded, will be within 
sixty (60) calendar days after the opening of the proposals. 

 
b. Alternate bids will not be considered unless authorized by the Contract Documents or 

written Addendum. 
 

c. For proposers who wish to receive copies of proposals after the opening, the Housing 
Authority reserves the right to recover all costs associated with the printing and 
distribution of such copies. Copies of the proposals will not be made available until after 
final award and execution of the contract for the project. 

 
16. LIST OF SUBCONTRACTORS: 

 
a. Each proposer shall submit to Owner a list of subcontractors and major material suppliers 

to be used if awarded the contract. The form provided shall be signed by the bidder and 
submitted in the same sealed envelope with the PROPOSAL FORM and BID BOND. Upon 
request by the Architect, the selected bidder shall within seven days thereafter submit all 
data required to establish to the satisfaction of the Architect and the Owner, the reliability 
and responsibility of the proposed subcontractors to furnish and perform the work 
described in the sections of the specifications pertaining to such proposed subcontractor's 
respective trades. Prior to the award of the contract, the Architect will notify the bidder in 
writing if either the Owner or the Architect, after due investigation, has reasonable and 
substantial objection to any person or organization on such list. If the Owner or Architect 
has a reasonable and substantial objection to any person or organization on such list, and 
refuses in writing to accept such person or organization, the bidder, may at his option, 
withdraw his bid without forfeiture to bid security, notwithstanding anything to the contrary 
contained in Paragraph 3.c. If  the bidder submits an  acceptable  substitute  with  an  increase  in  

his  bid  price  to  cover  the difference in cost occasioned by such substitution, the Owner may, 
at its discretion, accept the increased bid price or he may disqualify the bidder. 
Subcontractors and other persons and organizations proposed by the proposer and 
accepted by the Owner and the Architect must be used on the work for which they were 
proposed and accepted and shall not be changed except with written approval of the Owner 
and the Architect. 
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17. PERFORMANCE AND PAYMENT BONO: 
 

a. The successful Proposer shall furnish Owner with a PERFORMANCE and PAYMENT 

BOND in the full amount of the contract price and such additional amounts as may be 

required by any increase or changes thereof, on the form contained in the Contract 

Documents, containing all obligations required by Florida Law and executed by a surety 

company satisfactory to Owner and licensed to do business in Florida. Any increase or 

adjustment to the bond shall occur at the completion of the project based on the final 

contract amount. 

 
b. The Surety that issues the bonds shall: 

 
1) Be licensed to do business in Florida. 

2) Have a policyholder's rating of "A" or better as listed in the current Best's Insurance 

Guide. 

3) Have fulfilled all previous obligations to Owner. 

c. The proposer shall deliver the required bond to the Owner not later than the date of 
execution of the CONTRACT. 

 
d. The proposer shall require the attorney-in-fact who executed the required bonds on 

behalf of the surety to affix thereto a certified and current copy of his power-of-attorney 
indicating the monetary limit of such power. 

 
18. TAXES: 

 
1) The Collier County Housing Authority, is a Florida subdivision of the State of Florida is 

exempt from the payment of Florida sales tax to its vendors under Chapter 212, Florida. 

Statutes. All successful bidders will be provided a copy of Certificate of Exemption (#21- 

07-01995-53C) upon contract award. 

 
2) Corporations, individuals, and other entities are impacted by Chapter 212, Florida Statutes 

according to the type of service, sale of commodity or other contractual agreement to be 

made with the Housing Authority. By submittal of a property executed response to a bid 

proposal from the Housing Authority, the bidder is acknowledging that he is aware of his 

statutory responsibilities for sales tax under Chapter 212, Florida Statutes. 

 
3) The Housing Authority is also exempt from most Federal excise taxes. By submittal of a 

properly executed response to a bid proposal from the Housing Authority, the bidder is 

acknowledging that he is aware of his responsibilities for Florida excise taxes. 

 
4) Tangible personal property purchased by Contractors in the performance of realty 

construction for the Housing Authority is taxable, though the Housing Authority is exempt 

on its own purchases. 

19. LOBBYING: 

 
1.  All firms are hereby placed on NOTICE that the Housing Au1hority does not wish to be 

lobbied... either individually or collectively... about a project for which a firm has submitted a 

proposal. Firms and their agents are not to contact members of the Housing Authority for 

such purpose as meetings of introduction, luncheons, dinners, etc. during the bidding 
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process, from bid opening to final approval no firm or their agent shall contact any other 

employee of the Housing Authority. 

 
21. AGGRIEVANCES OR PROTEST: 

 
1. Any actual or prospective respondent to an Advertisement for Request for Proposal who is 

aggrieved with respect to the former shall file a written protest with the Executive 
Director prior to the opening of the Proposal or the due date for acceptance of 
Proposals. All such protests must be filed with the Housing Authority no later than 9:00 
AM est., on the advertised date for the acceptance the Request for Proposals. 

 
2. Award of contract will be made by the Housing Authority. Any actual or prospective 

respondent who desires to formally protest the recommended contract award must file a 
notice of intent to protest with the Housing Authority within two (2) calendar days 
(excluding weekends and County holidays) of the date that the recommended award is 
posted. Upon filing of said notice, the protesting party will have five (5) days to file a 
formal protest and will be given instructions as to the form and contest requirements of 
the formal protest.  

 
22. ADDENDUM: 

 
1. The Housing Authority reserves the right to formally amend and/or clarify the 

requirements of the bid specifications where it deems necessary. Any such 
addendum/clarification shall be in writing and shall be distributed to all parties who 
received the original bid specification and are eligible for consideration prior to the 
deadline for submission of proposals. The amendments or clarification will be made 
in writing in the form of an addendum. No oral clarifications or amendments shall be 
considered binding. 

 
2. If the proposer should be of the opinion that the meaning of any part of the Proposal 

Document is doubtful, obscure or contains errors or omissions he should report 
such opinion to the Housing Authority 7 days prior to the bid opening date. Such 
submissions shall be reviewed and appropriate action, if any is required, will be 

taken in the form of an addendum. 
 

23. BID FORMAT: 

 
In order to facilitate evaluation of the Bids, the Contractor is instructed to follow the 

outline below in responding. Bids that do not follow the outline, or do not contain the 

required information, maybe considered as unresponsive quotations. 

 
1. COMPANY BACKGROUND MATERIAL 

 
Information concerning the background, experience and reputation of the contractor 
which is felt to be pertinent to this RFQ should be provided. 

 
a. Ability to Perform 

 
The Contractor should demonstrate an understanding of and familiarity with 

projects of this type by listing previous similar work completed with other entities. 
 

b. Local Knowledge 
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The Contractor should demonstrate their familiarity with the Collier County 

Housing Authority, lmmokalee, and Collier County. 
 

c. EXPERIENCE 

 
The Contractor shall provide a list of previous projects that are considered 

identical or similar to the scope of services requested herein. 

 
The Contractor must submit a list as described above which shall include the following: 

 
• Contract duration, including dates; 

• Services performed 

• Name, address, and telephone number of contracting agency which maybe 

contacted for verification of all information submitted. 

 
2. PROJECT MANAGER • CONTACT PERSON 

 
The Contractor will identify the project manager or individual who will be assigned 

to work with the CCHA, along with individual qualifications. 
 

3. PROJECT APPROACH/FIXED FEE 
 

The Contractor shall submit a scope of services and a detailed description of the 

expected tasks or steps taken to accomplish the work. This shall include a proposed 

project schedule highlighting major tasks and target completion dates. 

 
The fixed fee for services shall be provided, in one (1) original and three (3) copies, 

in a separate sealed envelope stating RFQ #2018-07, Request for Quotations for 

Construction provide construction services for the installation and construction of 

a new box culvert and access road In Farm Worker's Village. The fixed fee for 

services shall include one lump sum cost for all construction, and management and 

inspection services required for the proposed project. The bid shall clearly indicate 

Contractor's name, project description, and any other information required. 

 
4. SIGNATURE 

 

The quotation shall be signed by an official authorized to bind the offer, and shall 

contain a statement to the effect that the quotation is a firm offer for a sixty (60) day 

period. The quotation shall also contain the name, title, address, and telephone 

number of the individual(s) with authority who may be contacted during the period of 

quotation evaluation for the purpose of clarifying submitted information. 

 
5. EVALUATION GUIDELINES 

 

The RFQ requests interested Contractors submit a well-defined package outlining 

historical information related to capabilities, experience, and past performance on 

specific issues pertinent to the design-build project. Project team organization, key 

project team members, individual team history, and current workload will be required. 

The goal of the evaluation of the RFQ is to select top ranked Contractor based on 

their experience in specific areas that are important and beneficial for the project. 

Contractors may be required provide clarifying information needed to properly 

evaluate qualifications. 
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See Attachment A, Proposal Evaluation Form for all weighted criteria. 
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SECTION F 

 

 
QUOTATION FORMAT 



 

QUOTATION FORMAT 

In order to facilitate  evaluation of the Quotations, the Contractor is instructed to follow 

the instructions in Sections C and E. Quotations that do not follow the outline, or 
do not contain the required information, may be considered as unresponsive 
quotations. 

 

QUOTATION SUBMISSION CHECKLIST 
 
In order to be considered responsive, each prospective Contractor must submit the 
following documents, in one (1) original and three (3) copies, as part of his/her 
quotation: 

 

1. Quotation Format as described in sections C and E. 

 
2. Quotation Statement. 

 
3. Fixed Fee for Services. 

 
4. Proposal Bond in the amount of 10% of the total quotation price. 

 
5. Specifications Exception Form, if applicable. 

 
6. Alternate W-9 Form. 

 
7. CCHA Indemnification Agreement. 

 
8. Disclosure of Lobby Activities 

 
9. Items identified of the Bidder's Check list 

 
10. Bidder's Check List Signed and Dated 

 

The successful contractor must submit, prior to contract signing, the following 

documentation: 

 

1. Payment Bond in the amount of 100% of the contract price. 

 
2. Performance and materials Bond in the amount of 100% of the contract price. 

 
3. Insurance Certificate (naming the CCHA as an Additional Insured} that meets the 

minimum requirements for types and levels of coverage. 
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FORM OF BID PROPOSAL 
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Attention: 

 
The undersigned, having familiarized (him/herself) (themselves) with the Scope of Work 

included in the Request for Proposal; Instructions to Bidders, this Bid Form, the form of the 

Non-Collusive Affidavit; and any other associated forms or documents thereto, on file in the 

Office of the Housing Authority, hereby proposes to furnish all material, labor, equipment, 

services, licenses, and permits for the Collier County Housing Authority to secure Construction 

Services for the Farm Worker's Village Access Road Culvert/Bridge Replacement Located at 

the Farm Worker Village South Entrance on SR29. 

 
The following principles shall govern the competitive bidding process: 

 
1. CCHA reserves the right to reject any and all proposals received as a result of this 

RFQ. If a proposal is selected it will be the most advantageous regarding price, 

quality of service, the Contractor's qualifications and capabilities to provide the 

specified service and other factors which CCHA may consider. 

 
2. Selection will be determined by responses given on the Bid Form and other 

required bid documents. The Collier County Housing Authority. Collier County 

Housing Authority reserves the right to reject any and all bids, to waive 

irregularities and/or infirmities in any bid, and to make the award in a manner 

deemed in the best interest of Collier County Housing Authority. 
 

3. All prices and information required on the Bid Form must be typewritten or 

written legibly in ink. 

4. Any stipulations made as to the bidder's bid shall subject the proposal to rejection. 

If bidder wishes to include additional information, bidder may do so with 

attachments. However, alternate proposals will not be considered unless 

specifically requested in these specifications. 

5. Any bidder having a complaint or protest regarding a proposal must submit the 
complaint or protest in writing to the Housing Authority's Contracting Officer 
seven (7) or more days prior to the dale set for opening of bid proposals. Any 
bidder protesting a bid opening must submit the protest in writing to the 

Contracting Officer no later than three (3) days after bid opening for the protest 
to be considered. 
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PROPERTY NAME 

 

 
ADDRESS 

FIRM FIXED PRICE 

BASE BID 

 
FARM WORKER VILLAGE 

 
1800 Farm Worker Way 

 
$ 

   
 

 
 

BASE BID BREAKDOWN: Provide a complete breakdown per the attached Contractor 

Bid Tab prepared by Peninsula Engineering. 
 

CONSTRUCTION TIME: 

ADDENDUM $: 

  Calendar Days 

Bidder hereby acknowledges the following addendums issued during the proposal period: 

 

Addendum # 1 _______________________   Issued: _____________________ 

Addendum # 2 _______________________   Issued: _____________________ 

Addendum # 3 _______________________   Issued: _____________________ 

Addendum # 4 _______________________   Issued: _____________________ 

 

Submittal Statement: 
 

1. The undersigned certifies that this Proposal is made in good faith, without collusion or 
connection with any other person or entity proposing on this work. 

 
2. The undersigned Proposer has examined and read all Scope of Services, General 

Terms and Conditions, and other Contract Documents, and all Addendums thereto; 
and is acquainted with and fully understands the extent and character of the work 
covered by this Proposal and the specified requirements for the proposed work. 

 
3. The undersigned Proposer certifies that no officer or agent of the Collier County 

Housing Authority will directly or indirectly benefit from this Proposal. 

 
4. The undersigned Proposer states that this proposal is made in conformity with the 

specifications, and agrees that in case of any discrepancy or differences between its 
Proposal and the specifications, the provisions of the latter shall prevail. 

 

5. The undersigned Proposer certifies that it has carefully examined the foregoing 
Proposal after the same was completed and has verified every item placed thereon; 
and agrees to indemnify, defend and save harmless the Collier County Housing 
Authority against any cost, damage or expense which may be incurred or caused by 
any error in its preparation of same. 
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6. The undersigned Proposer agrees that if this Proposal is accepted by Collier County 

Housing Authority, it will keep its Proposal in effect for 60 (sixty) calendar days 

thereafter. This time period begins at the time Proposals are opened and ends upon 
the signing of the award by the Executive Director. The Contract will follow thereafter. 
Approval by the Contracting Officer constitutes acceptance of the Proposal by the 
Collier County Housing Authority. 

 

Date 
 

 
 
 

Signature Company Name 

 
 

Print Name Company Address 

 
 

Title City State Zip 

 
Telephone# Fax# 

 
 

Federal Tax ID# Email Address 
 

The above individual must be authorized to sign on behalf of the company submitting 
the proposal. 

 
Proposals must be signed by an official authorized to bind the provider to its provisions 

for at least a period of 60 days. 

 
THE COLLIER COUNTY HOUSING AUTHORITY 

Oscar Hentschel, Executive Director 



Project:

Task:

PrepareAA Date: 2/26/2018

Checke DW Date: 2/26/2018

ID DESCRIPTION QTY UNIT TYPE UNIT PRICE TOTAL PRICE

GE-1 MOBILIZATION 1 LS $

GE-2 PROVIDE / MAINTAIN "AS BUILT" PLANS (SIGNED AND SEALED) 1 LS $

GE-3 PROVIDE CONSTRUCTION SURVEYING AND LAYOUT 1 LS $

GE-4 MAINTENANCE OF TRAFFIC 1 LS $

GE-5 FLOATING TURBIDITY BARRIER 112 LF $

GE-6 CLEARING AND GRUBBING
1

1 LS $

GE-7 REGULAR EXCAVATION (APPROX. 1,700 CY) 1 LS $

GE-8 EMBANKMENT  (APPROX. 1,700 CY) 1 LS $

GE-9 1 1/2" ASPHALTIC CONCRETE TYPE S-III (TWO LIFTS) 205 SY $

GE-10 6" LIMEROCK BASE 213 SY $

GE-11 12" STABILIZED SUBGRADE 222 SY $

GE-12 MISC. ASPHALTIC CONCRETE (GUARDRAIL BASE) 79 SY $

GE-13 RIPRAP (RUBBLE) DITCH LINING (1.5' THICK)  (INCLUDES GEOTEXTILE FABRIC) 296 SY $

GE-14 GUARDRAIL 233 LF $

GE-15 ROUNDED END ANCHORAGE ASSEMBLY (TYPE II) 2 EA $

GE-16 MID SPAN GUARDRAIL SPLICE 2 EA $

GE-17 PERFORMANCE TURF (SOD) 367 SY $

GE-18 BOX CULVERT INSTALLATION
2

1 LS $

GE-19 SIGNING AND STRIPING 1 LS $

GE-20 FINISH GRADING 1 LS $

GE-21 ALLOWANCE FOR GENERAL ITEMS 1 LS $ $

GE-22 $

TOTAL CONTRACT AMOUNT = $

Notes: 1. OWNER RESPONSIBILITY INCLUDES PURCHASE OF BOX CULVERT AND DELIVERY TO SITE   

Famworker's Village Access Road Culvert Replacement

Contractor Bid Tabs

C:\Users\DWaters\Desktop\SPRD_BID_TABS_Farmworker's_Village_Access_.xlsx 1 of 1
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SECTION H 

 
INSURANCE 

REQUIREMENTS 



 

Insurance Requirements for All Contractors 

Additional  Coverage is Required if Checked Minimum Limits Required 
 
 
 
 
 
 

 

Medical Expense (Any One Person) 
( ) Occurrence 
( ) Claims Made 
Additional Coverage to Include 
( ) Owners & Contractors' Protective -Limit 

( ) Underground/Explosion and Collapse 

Commercial Automobile Liability 
Combined Single Limit 

( ) Any Auto, Symbol 1 

( ) Include Employees as Insured 

Additional Coverage to include: 
( ) Garage Liability 

( ) Garage Keepers Legal Liability 

Workers Compensation 
State Statutory including Employers Liability 
-Each Accident/Disease- -  
Policy Limit/Disease-Each Employee 

 

Commercia l   Umbrella 
May be substituted for higher limits required above 
(    )Follow Form Umbrella on ALL requested Coverage 
Other 
( X ) 1. Professional/Errors & Omissions 
( X) 2. Builders Risk -Renovation Form 

All Risk completed value form including Collapse 

Sublimit for Soft Cost Coverage 
( X) 3. Installation Floater (Equipment) 

( ) 4. Riggers Liability 

( ) 5. Environmental -Pollution Liability 
( ) 6. Aviation Liability 

( ) 7. Watercraft -Protection & Indemnity 

$ 10,000 

 

 
NA 

 

 
$1,000,000 

 

 

 
NA 
NA 

 

 
 

$100,000/$500,000/$100,000 

 

NA 

 

 
 

$1,000,000 

$Value of the Contract 

 
 

$Value of the Contract 

NA 
NA 
NA 

NA 
 

(X ) The COLLIER COUNTY HOUSING AUTHORITY must be 
named as Additional Insured 

 
1 

Commercial General Liability  

GeneralAggregate $2,000,000 
Products-Completed Operations Agg. $2,000,000 
Personal and Advertising $1,000,000 
Each OccurrenceInjury $1,000,000 
Fire Damage (Any One Fire) $ 50,000 
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SECTION I 

 
CERTIFICATION OF CONTRACTOR 

ELIGIBILTY FORM 



 

( r ) 

SECTION I 
 

CERTIF IC ATION OF 
CONTRACTOR'S ELIGIBILITY 

 
 

This is to certify that  _______________________________________________________ 

(Insert Name of Firm Submitting Proposal) 

is eligible for award of a contract in connection with Federal assistance or mortgage 
insurance in accordance with 24 CFR Part 24.510 (b). I further certify that I am not on 
the current U.S. Department of Housing and Urban Development's or General Services 
Administration's Consolidated List of Debarred, Suspended and Ineligible Contractors. 

 

I acknowledge that if the aforementioned firm is awarded this contract that it is solely the 
aforementioned firm's responsibility to employ only eligible sub-contractor's who have 
certified eligibility in written contracts containing Federal Labor Standard Provisions. 

 
 
 
 
 

(Insert Name of Firm Submitting Proposal) 

 

By: ________ 
Authoized Signature 

 

 

(Title) 
 

 

(Date) 
 
 

 

(Witness) 

(Notary Public) 
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SECTION J 

 
NON-COLLUSIVE AFFIDAVIT 



 

SECTION J 

NON-COLLUSIVE AFFIDAV IT 

 

State of _________________ 
 

County  
 

  ,   

__________________________________________, being first duly sworn, 
deposes and says: 

That he/she is 

_______________________________________________ 
(a partner or officer of the firm, etc.) 

the party making the foregoing proposal or bid, that such proposal or bid is genuine 
and not collusive or sham; that said bidder has not colluded,  conspired, connived 
or agreed, directly or indirectly, with any bidder or person, to put in a sham bid or 
to refrain from bidding, and  has not in any manner, directly or indirectly, sought by 
agreement or collusion, or communication or conference, with any person, to fix 
the bid price of affiant or of any other bidder, or to fix any overhead, profit or cost 
element of said bid price, or of that of any bidder, or to secure any advantage 
against the Collier County Housing Authority or any person interested in the 
proposed contract; and that all statements in said proposal or bid are true. 

 

 
 
 

Signature of 
 

 

Bidder, if the bidder is an individual; 
Partner, if the bidder is a partnership; 
Officer, if the bidder is a corporation. 

 
 

Subscribed and sworn to before me 

 

This _____ day of   , 20             

 

My commission expires __________  20 ________ 
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SECTION K 

 
INDEMNIFICATION AGREEMENT 



 

INDEMNIFICATION 

AGREEMENT 

 
THE FOLLOWING INDEMNIFICATION AGREEMENT SHALL BE, AND IS HEREBY A 

PROVISION OF ANY CONTRACT 

 

The successful contractor agrees to indemnify, investigate, protect, defend and save 

harmless the CCHA, its officials, officers, agents and employees from any and all claims 

and losses accruing or resulting to any and all contractors, sub-contractors, suppliers, 

laborers and any other person, firm, or corporation furnishing or supplying work, services, 

materials or supplies in connection with the performance of this contract, and from any and 

all claims and losses accruing or resulting to any person, firm or corporation which may be 

injured or damaged by the contractor in the performance of this contract. In any case, the 

foregoing provisions concerning indemnification shall not be construed to indemnify the 

CCHA for damage arising out of bodily injury to persons or damage to property caused by 

or resulting from the sole negligence of the CCHA or its employees. This indemnification 

shall survive the expiration or early termination of this contract. 

 
COMPANY   

 

TAXPAYER IDENTIFICATION NUMBER.  _ 

AUTHORIZED  SIGNATURE.: _____________________________________________ 

DATE: ______________________________________________________ 
 

ADDRESS: ______________________________________________________ 
 

TELEPHONE   
 

TOLL-FREE NUMBER. :                                                                                      

FAX NUMBER:    

E-MAIL ADDRESS: ________________________________________________ 
 

Failure to submit this form with your RFQ response may result in your Proposal being 

rejected as unresponsive. 
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SECTION L 

 
INDEMNIFICATION AGREEMENT 



 

SECTION L SPECIFCATION EXCEPTION FORM 

 
 
 

In the interest of fairness and sound business practice, it is mandatory 
that you state any exceptions taken by you to requirements of the RFQ and 
proposed project scope. 

 
It should not be the responsibility of the CCHA to ferret out information 
concerning the materials which you intend to furnish. 

 
If your proposal does not meet all of our requirements you must so state 
in the space provided below: 

 

 
 
 

 

 

 

 

 

Proposals on equipment, vehicles, supplies, service, and materials 

not meeting specifications may be considered by the CCHA, 

however, all deviations must be listed above. 
 

If your proposal does not meet our specifications, and your 

exceptions are not listed above, the CCHA may claim forfeiture on 

your proposal bond, if submitted. 

 

 

Signed: _____________________ 
 

      I DO meet specifications 

 

 

Signed: _____________________ 
 

I DO NOT meet specifications as listed in this proposal; exceptions are 

in the space provided. 

 
Failure to submit this form with your proposal response may result in your proposal being 

rejected as unresponsive. 
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SECTION M 

 
TAXPAYER 

IDENTIFICATION NUMBER 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 
 

Alternate Form 

W-9 (rev0l/01) 

Request for Taxpayer Identification Number and-  

Certification 

 

Give form to· the- - - 
requester. Do not 
send to the IRS. 

 

 

 

 
. 

Name(as shown on your income tax return) 

Business name. if different from above 

Check appropriate box0        Individual        Sole proprietor      Corporation       Partnership 

  Limited Liability  Company- Enter the  Tax  classification(0-Disrcganl  entity, C• Corporation, P• Partnership  
 Other 

 

Exempt from backup 

withholding  

Address (number, street and apt or suite no.) Requester's name and address 
(optional) 

 
City, state. and ZIP code 

List account number(s) berc (optional) 

 
Taxpayer Identification Number (TIN} 

Enter your TIN m the appropriate box. The TIN provided must match the name given on Line 1 to avoid backup 

withholding. For individuals, this is your social security number (SSN). For other entities, it is your employer identification 

number (EIN). 

Under penalties of perjury, I certify that 

1. The number shown on this form is my correct taxpayer identification number, and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by 

the Internal Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or 
(c) the IRS has notified me that I am no longer subject to backup withholding, and 
3. I am a U.S. person (including a U.S. resident alien). 

 

Certification instructions: You must cross out item 2 above if you have been notified by the IRS that you are currently subject to 

backup withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 
does not apply. For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an 

individual retirement arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the 
Certification, but you must 

provide your correct TIN. 
 

I SignI                 Signature of  Here U.S. Person                                                                           Date: 
 
 
 

 
                 withholding & to ensure that accurate tax information is reported to the IRS, A RESPONSE IS REQUIRED. 
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SECTION N 

 
DISCLOSURE OF LOBBY ACTIVITIES 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 
1. Type of Federal Action: 
             a. contract 
 ____    b. grant 
             c. cooperative 
agreement 
             d. loan 
             e. loan guarantee 
             f. loan insurance         

 
2. Status of Federal 

Action: 
                a. 
bid/offer/application 
  _____    b. initial award 
                c. post-award      

 
3. Report Type: 
              a. initial filing 
 _____   b. material change 
 
For material change only: 
Year _______ quarter _______ 
Date of last report___________ 
    

4. Name and Address of Reporting Entity: 
   ____ Prime        _____ Subawardee 

                                  Tier______, if Known:                               
 

 
 
 

 
        Congressional District, if known:   

5. If Reporting Entity in No. 4 is Subawardee,  
 Enter Name and Address of Prime:   
 
 
 
 
 
 
        Congressional District, if known:   

6. Federal Department/Agency:   
 
 
 
 

7. Federal Program Name/Description:   
 
 
CFDA Number, if applicable: ____________ 

8. Federal Action Number, if known: 
 

9. Award Amount, if known:     
$   
 

10. a. Name and Address of Lobbying 
Registrant 

 (if individual, last name, first name, MI):   
 
 
 
 
 

b.  Individuals Performing Services (including 
address if different from No. 10a) 
    (last name, first name, MI):   
 
 
 
 

11.  Information requested through this form is 
authorized by title 31 U.S.C. section 1352.  This 
disclosure of lobbying activities is a material 
representation of fact upon which reliance was placed 
by the tier above when this transaction was made or 
entered into. This disclosure is required pursuant to 31 
U.S.C. 1352. This information will be reported to the 
Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such 
failure. 

 

Signature: 
__________________________________ 
 
Print Name: _____ 
 
Title: _____ 
 
Telephone No.: ____________ Date: _______ 

 
Federal Use Only 

 
Authorized for Local Reproduction 
Standard Form - LLL (Rev. 7-97) 



 

INSTRUCTIONS FOR COMPLETION OF SF- LL L, DISC LOSURE OF LOBBYING ACTI VlTI ES 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the 
iniliation or reccipl of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 
135 2. The filing of a fonn is required foreach payment or agreement to make payment toany lobbyingentity for influencing 
or attempting to influencean officer or employee of any agency, a Member of Congress, an officer or employee of Congress, 
or an employee ofa Member of Congress in conne(;fion with a covered Federal action. Complete all items d1at apply for both 
the initial liling and material change report. Refer to the implementing guidance published by the Office of Management and 
Budget for addilional information. 

 
I.  Identify the type of covered Federal action for which lobbying activityis and/or has been secured to influence the 

0111come of a co vered Federal action. 
 

2. Identify the status of the covered Federal action. 
 

3. Identify the appropriate classification of this report. If this is a follow up report caused by a material change to the 
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last 
previously submitted report by this reporting entity for this covered Federal action. 

 

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District if 
known. Check 1he appropriate classification of the reporting entity) that designates if it  is, or expects to be, a prin1e 
or sub-award recipient. Identify the tier of the sub-awardee, e.g., lite first sub-awardee of the prime is the 1st tier. 
Subawards include but are not lin1ited to sub-contracts, sub-grants and con1rac1awards under grants. 

 
5. If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, State 

and zip code of the prime Federal recipient. Include Congressional District, if known. 

 
6. Enter the name of the. federal  agency making the award or loan commitment. Include at least one organizational 

level below agency name, if known. For example, Department of Transportation, United States Coast Guard. 
 

7. Enter the Federal program name or description for the covered Federal action (item I). If known, enter the full 
Catalog of Federal Domestic Assistance (CF DA) number for grants, cooperative agreements, loans, and loan 
commitments. 

 

8. Enter the most appropriate Federal identifying number available for the federal action identified in item I (e.g., 
Request for Proposal (RFP) number; Invitations for Bid (RFQ) number; grant annow1cement number; the 
con1rac1, grant or loan award number; the application/proposal  control number assigned by the Federal 
agency). Included prefixes, e.g., "RFP-DE-90-001." 

 

9. For a covered Federal action where there  has been an award or loan commitment by the Federal agency, enter 
the Federal an1ount of the award/loan commitment for the prime entity identified in item 4 or 5. 

 

10. (a) Enter the full name, address, city, Stare and zip code  of the lobbying regis1ran1 under the Lobbying Disclosure 
Act of 1995 engaged by1he reporting entity identified in item 4 to influence 1he covered Federal action. 

 
(b) Enter the full names of the individual(s) performing services, and include full address if different  from l0(a). 
Enter Las! Name, First Name, and Middle Initial (Ml). 

 

11. The certifying official shall sign and dale die form, print his/her name, title, and telephone number. 

 
According to the Paperwork Reduction Act,as amended, no persons are required to respond10 a colleclionof intonnationunless it displays 
a \'alid 0MB control Nwnber. The valid 0MB control number for this information colleclion is0MB No.0348-0046. Public reporting 
burden for this collectfon of information isestjmated toaverage 10 iniJrntes per response, including lime for reviewing instruction 
searchingexisting datasources. gathering.and maintaining lhedata needed, and completing and reviewing the collection of infonnatino. 
Send comments regarding the burden estimc11e or any other asp«I of tbis collection of information, including suggestions for 
reducing this burden, 10 the Office of Management and Budget, Paperwort Reduction Project (0348- 00 46), Washington,ix; 
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SECTION 0 

 
PUBLIC ENTITY CRIME FORM 
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SECTION 0 
 

STATEMENTOF PUBLIC ENTITY CRIMES 

 
SWORN STATEMENT PURSUANT TO SECTION 287.133 (3)(a) 

FLORIDA STATUTES,ON PUBLIC ENTITY CRIMES 
 

THIS FORM MUST BE SIGNED ANO SWORNTO IN THE PRESENCE OF A NOTARY 
PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 

 

1. This sworn statement is submitted to the by 
 

 

(type individual's name and title) 
 

(type name of entity submitting sworn statement) 
whose business address is: 

 

and (if applicable) its Federal Employer Identification Number (FEIN) is  _ 

(If the entity has no FEIN,  include Social Security Number  of  the individual  signing this sworn 
statement: _ _  ) 

 

2. I understand that a "public entity crime as defined in Paragraph 287.133 (1)(g), Florida Statues, 
means a violation of any state or federal law by a person with respect to and directly related to the 
transaction of business with any public entity or with an agency or political subdivision of any other 
state or of the United States, including,  but not limited to,  ant bid or  contact for goods or  services to 
be provided to any public entity or an agency or political subdivision of any other state or of the 
United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or 
material misrepresentation. 

 
3. I understand that "convicted" or "conviction· as defined in Paragraph 287.133 (1}(b), Florida 

Statues. means a finding or guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt, in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, non jury trial, or entry of a 
plea of guilty or nolo contendere. 

 
4. I understand that an "affiliate" as defined in Paragraph 287.1333(1)(a). Florida Statutes, means: 

 

a. A predecessor or successor of a person convicted of a public entity crime: or 

b. An entity under control of any natural person who is active in the management of the 
entity and who has been convicted of a public entity crime. The tenm "affilia te" includes those 
officers, directors, executives, partners, shareholders,  employees,  members,  and  agents who 
are active in the management of an affiliate. The ownership by one person of shares constituting 
a controlling interest In another person, or a pooling of equipment or income among persons 
when not for fair market value under an arm's length agreement, shall be a prima facie case 
that one person controls another person. A person who knowingly enters into a joint venture 
with a person who has been convicted of a public entity crime in Florida during the preceding 
36 months shall be considered an affiliate. 

5. I understand that a "perso•n as defined in Paragraph 287.133 (1)(e) 
Florida Statues, means any 

nat

ural 

pers

on or entity 

organized 

under the laws 
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of any state or of the United States with the legal power to enter into a binding contract and 

which bids or applies to bid on contracts for  the provision of goods or services let by a public 

entity, or which otherwise transacts or applies to transact business with a public entity. The 

term "person· includes those officers, directors, executives, partners, shareholders, employees, 

members, and agents who are active in the management of an entity. 

 
6. Based on information and belief, the statement which I have marked below is true in relation 

to the entity submitting this sworn statement. (indicate which statement applies) 

 

   Neither the entity submitting this sworn statement, nor any of it's officers, 

directors, executives, partners, shareholders, employees, members, and agents who are 

active in the management of an entity, nor any affiliate of the entity has been charged with 

and convicted of a public entity crime subsequent to July 1, 1989. 

 

   The entity submitting this sworn statement, or one or more of it's officers, 

officers, directors, executives, partners, shareholders, employees, members, and agents 

who are active in the management of an entity, or an affiliate of the entity has been charges 

with and convicted of a public entity crime subsequent to July 1, 1989. 

 

  The entity submitting this sworn statement, or one or more of it's officers, 

officers, directors, executives, partners, shareholders, employees, members, and agents 

who are active in the management of the entity, or an affiliate has been charged with and 

convicted of a public entity crime subsequent to July 1, 1989. However, there has been a 

subsequent proceeding before a Hearing Officer of the State of Florida, Division of 

Administration Hearings and the Final Order entered by the Hearing Officer determined that 

it was not in the public interest to place the entity submitting this sworn statement on the 

convicted vendor list. (attach a copy of the final order) 

 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE 

PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY 

AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT 

IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO 

ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 

287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION 

CONTAINED IN THIS FORM. 
 

 

(Signature) (Date) 

 
STATE OF ______________                    COUNTY OF _____________ 
 
PERSONALLY APPEARED BEFORE ME, the undersigned authority. ___________________________ 
             (name of individual signing) 

who, after first being sworn by me, affixed his / her signature in the space provided above on this 

 ____________ day _________________ of  20  ____     

 

__________________________________     My commission expires:  _ 
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SECTION P 

 
EEO - EQUAL EMPLOYMENT 

OPPORTUNITY FORM 



 

SECTION P  

EEO COMPLIANCE 

 
 

 

EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATE OF 

COMPLIANCE 

 
The undersigned Contractor hereby certifies to that so long 

as it  or applicant of employment purposes  because  of race, color, religion,  sex,  national origin, or 

other illegal basis and it shall abide by all applicable state and federal laws and  guidelines regarding 

equal employment opportunity and affirmative action. 

 
 

Executed this _______  day of                          20  _ 
 

FIRM:  ________________________________________ 

 

BY: _____________________________________________ 

NAME: _________________________________________  

TITLE:  _________________________________________________ 

 
 

Sworn to an subscribed before me this day of 20   

 
 
 

 

NOTARY PUBLIC 
 

My Commission Expires: 
 

: 
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SECTION Q 

 
DRUG FREE WORK PLACE FORM 



 

SECTION Q 

DRUG FREE WORK PLACE CERTIFICATION 

 
The Proposer certifies that it will provide a drug-free workplace by: 

 
(a) Publishing a statement notifying employees that the unlawful manufacture, 

distribution, dispensing, possession or use of a controlled substance is prohibited in 

the grantee's workplace and specifying the actions that will be taken against 

employees for violation of such prohibition; 

 
(b) Establishing a drug-free awareness program to inform employees about 

(1) The dangers of drug abuse in the workplace; 
(2) The grantee's policy of maintaining a drug-free workplace; 

(3) Any available drug counseling, rehabilitation and employee assistance 

programs , and 

(4) The penalties that may be imposed upon employees for drug abuse 

violations occurring in the workplace. 

 
(c) Making it a requirement that each employee to be engaged in the performance of 

the grant be given a copy of the statement required by paragraph (a); 

 
(d) Notifying the employee in the statement required by paragraph (a) that, as a 

condition of employment under the grant, the employee will- 
(1) Abide by the terms of the statement; and 

(2) Notify the employer of any criminal drug statute conviction for a violation 
occurring in the workplace no later than five days after each conviction; 

 
(e) Notifying the agency within ten days after receiving notice under subparagraph 

(d)(2) from an employee or otherwise receiving actual notice of such conviction; 

 
(f) Taking one of the following actions, within 30 days of receiving notice under 

subparagraph (d)(2), with respect to any employee who is so convicted- 

(1) Taking appropriate personnel action against such an employee, up to and 

including termination; or 

(2) Requiring such employee to participate satisfactorily in a drug abuse 

assistance or rehabilitation program approved for such purposes by a Federal, 

State, or local health, law enforcement, or other appropriate agency; 

 
(g) Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs (a), (b), (c), (d), (e) and (f). 

 

 

Typed Name and Title of Certification Official 
 

 

Signature Date 
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SECTION R 

 
MINIMUM WAGE REQUIREMENTS 



 

SECTION R 

 
DAVIS-BACON 

WAGE DETERMINATION 

This project is subject to the Federal Davis-Bacon Wage Determination Guidelines. 

 
This project shall utilize the following determination: RESIDENTIAL 

CONSTRUCTION PROJECTS (consisting of single family homes and apartments 

up to and including 4 stories).  

 
Determination Number FL180102 01/05/2018 FL102. 

 
Bidders are required to pay at least the lowest skilled trade rate of the decision as 

their minimum hourly rate. The rate will be applicable for all persons working on the 

project whether they are a mechanic, technician, or helper. The wage 

determination makes no separate provisions for helpers or apprentices. 

 

Contractors and sub-contractors are required to submit the Department of Labor 

Payroll Form WH-347. This form must be submitted with each application and shall 

include all persons who worked on the project. This does not include administrative 

and office personnel, unless they performed construction related duties at the 

specific project. 

 

All Payment Application Request shall be accompanied by U.S. Department of 

Labor Wage and Hour Division Certified Payroll Form WH347. Forms must be 

provided for every contractor and sub-contractor providing services on the 

project. Certified Payroll forms shall be filled out and submitted per all U.S. 

Department of Labor requirements. 

 

For continuity of the tracking of the payroll forms shall be provided for each week, 

whether work is performed or not. For forms when work is not performed for a 

specific contractor or sub-contractor, the basic information can be filled out. The 

area for the payroll information for these weeks can be noted as No Work 

Performed. 

 

As part of the monitoring of this program the employees of the contractor and sub-

contractors will randomly be interviewed for compliance. HUD Form HUD- 11 will be 

used for documenting these interviews. 



 

General Decision Number: FL180102 01/05/2018 FL102 Superseded General Decision 

Number: FL20170102 State: Florida 

Construction Type: Residential 

County: Collier County in Florida. 

RESIDENTIAL CONSTRUCTION PROJECTS (consisting of single family homes and 
apartments up to and including 4 stories). 

 
Note: Under Executive Order (EO) 13658, an hourly minimum wage of $10.35 for 

calendar year 2018 applies to all contracts subject to the Davis-Bacon Act for which 

the contract is awarded (and any solicitation was issued) on or after January 1, 2015. 

If this contract is covered by the EO, the contractor must pay all workers in any 

classification listed on this wage determination at least $10.35 per hour (or the 

applicable wage rate listed on this wage determination, if it is higher) for all hours spent 

performing on the contract in calendar year 2018. The EO minimum wage rate will be 

adjusted annually. Please note that this EO applies to the  above-mentioned types of 

contracts entered into by the federal government that are subject to the Davis-Bacon 

Act itself, but it does not apply to contracts subject only to the Davis-Bacon Related 

Acts, including those set forth at 29 CFR 5.1(a)(2)-(60). Additional information on 

contractor requirements and worker protections under the EO is available at 

www.dol.gov/whd/govcontracts. 

 
 

Modification Number Publication Date 

0                01/05/2018 

 

ENGI0487-013 07/01/2013 
 

                                                                      Rates 
 

OPERATOR: Crane 

All Tower Cranes (Must have 2 

operators) Mobile, Rail, 

Climbers, Static Mount; All 

Cranes with Boom Length 150 

Feet & Over (With or without jib) 

Friction, Hydro, Electric 

Fringes 

http://www.dol.gov/whd/govcontracts


 

or Otherwise; Cranes 150 

Tons & Over (Must have 2 

operators); Cranes with 3 

Drums (When 3rd drum is 

rigged for work); Gantry & 
Overhead Cranes; Hydro 

Cranes Over 25 Tons but 

not more than 50 Tons 

(Without 

Oiler/Apprentice); 

Hydro/Friction Cranes 

without Oiler/Apprentices 

when Approved by Union; & 

All Type of Flying Cranes...$ 29.05 

Cranes with Boom Length 

Less than 150 Feet (With 

or without jib); Hydro 

Cranes 25 Tons & Under, & 

Over 50 Tons (With 
Oiler/Apprentice)...........$ 28.32 

OPERATOR: Oiler.................$ 22.99 

 
 
 
 
 
 
 
 
 
 
 

 
8.80 

 
 
 
 

8.80 

8.80 

 

 

* IRON0272-004 10/01/2017 

 
Rates Fringes 

IRONWORKER,STRUCTURAL AND 

REINFORCING......................$ 24.89 10.10 

SUFL2009-098 06/08/2009 

Rates Fringes 

BRICKLAYER.......................$ 20.00 0.00 

CARPENTER........................$ 13.66 2.67 

CEMENT MASON/CONCRETE FINISHER...$ 12.83 0.00 

ELECTRICIAN......................$ 13.15 0.00 

 
IRONWORKER, ORNAMENTAL...........$ 15.25 

 

LABORER: Common or General......$ 9.18 

LABORER: Mason Tender - Brick...$ 11.51 

LABORER: Mason Tender - 

Cement/Concrete..................$ 10.94 0.00 
 

LABORER:  Pipelayer..............$ 15.14 0.00 

 
0.00 

 

0.00 

 

0.00 



 

LABORER: Roof Tearoff...........$ 9.00 0.00 
 

LABORER: Landscape and 
Irrigation...................... $ 13.54 0.00 

 
OPERATOR:  Asphalt Paver.........$ 12.40 0.00 

 

OPERATOR: Backhoe Loader 
Combo............................$ 17.04 0.00 

 
OPERATOR: Backhoe/Excavato.r....$ 15.25 0.00 

 

OPERATOR:  Bulldozer.............$ 14.50 2.00 
 

OPERATOR: Distributor...........$ 11.41 0.00 
 

OPERATOR: Forklift..............$ 17.50 0.00 

 
OPERATOR:  Grader/Blade..........$ 14.00 0.00 

 
OPERATOR:  Loader................$ 12.17 0.00 

 

OPERATOR: Roller................$ 10.62 0.00 
 

OPERATOR:  Screed................$ 10.93 0.00 
 

OPERATOR:  Trackhoe..............$ 14.81 0.00 
 

OPERATOR:  Tractor...............$ 10.20 0.00 
 

PAINTER: Brush, Roller and 
Spray............................$ 14.56 0.00 

 

PLUMBER..........................$ 13.45 0.00 
 

ROOFER, Includes Built Up, 
Modified Bitumen, and Shake & 

Shingle Roofs (Excludes Metal 
Roofs)...........................$ 15.65 0.00 

 

ROOFER:  Metal Roof..............$ 16.99 0.00 
 

SHEET METAL WORKER, Excludes 
Metal Roof Installation..........$ 9.85 0.38 

TRUCK DRIVER, Includes Dump 
Truck............................$ 10.22 0.00 

TRUCK DRIVER:  Lowboy Truck......$12.10 0.00 



 

WELDERS - Receive rate prescribed for craft performing operation to which welding 

is incidental. 

Note : Executi ve Order (EO) 13706, Establishing Paid Sick Leave for Federal Contractors 

applies to all contracts subject to the Davis-Bacon Act for which the contract is awarded 

(and any solicitation was issued) on or after January 1, 2017. If  this contract is covered 

by the EO, the contractor must provide employees with 1 hour of paid sick leave for every 

30 hours they work, up to 56 hours of paid sick leave each year. Employees must be 

permitted to use paid sick leave for their own illness, injury or other health-related 

needs, including preventive care; to assist a family member (or person who is like 

family to the employee) who is ill, injured, or has other health-related needs, including 

preventive care; or for reasons resulting from, or to assist a family member (or person 

who is like family to the employee) who is a victim of, domestic violence, sexual 

assault, or stalking. Additional information on contractor requirements and worker 

protections under the EO is available at www.dol.gov/whd/govcontracts. 

 
Unlisted classifications needed for work not included within the scope of the 

classifications listed may be added after award only as provided in the labor standards 

contract clauses (29CFR 5.5 (a) (1) (ii)). 

The body of each wage determination lists the classification and wage rates that have 

been found to be prevailing for the cited type(s) of construction in the area covered by 

the wage determination. The classifications are listed in alphabetical order of 

"identifiers" that indicate whether the particular rate is a union rate (current union 

negotiated rate for local), a survey rate (weighted average rate) or a union average 

rate (weighted union average rate). 

 
Union Rate Identifiers 

 

A four letter classification abbreviation identifier enclosed in dotted lines beginning 
with characters other than "SU" or "UAVG" denotes that the union classification and 
rate were prevailing for that classification in the survey. Example:  

PLUM0198-005 07/01/2014. PLUM is an abbreviation identifier of the union which 

prevailed in the survey for this classification, which in this example would be 

Plumbers. 0198 indicates the local union number or district council number where 

applicable, i.e., Plumbers Local 0198. The next number, 005 in the example, is an 

internal number used in processing the wage determination. 07/01/2014 is the 

effective date of the most current negotiated rate, which in this example is July 1, 2014. 

 
Union prevailing wage rates are updated to reflect all rate changes in the collective 

bargaining agreement (CBA) governing this classification and rate. 

 
Survey Rate Identifiers 

 
Classifications listed under the "SU" identifier indicate that no one rate prevailed for 

this classification in the survey and the published rate is derived by computing a 

weighted average rate based on all the rates reported in the survey for that 

classification. As this weighted average rate includes all rates reported in the 

survey, it may include both union and non-union rates. Example: SULA2012-007 

http://www.dol.gov/whd/govcontracts


 

5/13/2014. SU indicates the rates are survey rates based on a weighted average 

calculation of rates and are not majority rates. LA indicates the State of Louisiana. 

2012 is the year of survey on which these classifications and rates are based. The 

next number, 007 in the example, is an internal number used in producing the wage 

determination. 5/13/2014 indicates the survey completion date for the classifications 

and rates under that identifier. 

 
Survey wage rates are not updated and remain in effect until a new survey is 

conducted. 

 
Union Average Rate Identifiers Classification(s) listed under the UAVG identifier 
indicate that no single majority rate prevailed for those classifications; however, 
100% of the data reported for the classifications was union data. EXAMPLE: UAVG-
OH-0010 08/29/2014. UAVG indicates that the rate is a weighted union average 
rate. OH indicates the state. The next number, 0010 in the example, is an internal 
number used in producing the wage determination. 08/29/2014 indicates the survey 
completion date for the classifications and rates under that identifier. 

 
A UAVG rate will be updated once a year, usually in January of each year, to reflect 

a weighted average of the current negotiated/CSA rate of the union locals from which 

the rate is based. 
 

WAGE DETERMINATION APPEALS PROCESS 
1.) Has there been an initial decision in the matter? This can be: 

• an existing published wage determination 

• a survey underlying a wage determination 

* a Wage and Hour Division letter setting forth a position 

on a wage determination matter 
• a conformance (additional classification and rate) ruling 

 
On survey related matters, initial contact, including requests for summaries of 

surveys, should be with the Wage and Hour Regional Office for the area in which the 

survey was conducted because those Regional Offices have responsibility for the 

Davis-Bacon survey program. If the response from this initial contact is not 

satisfactory, then the process described in 2.) and 3.) should be followed. 

 
With regard to any other matter not yet ripe for the formal process described here, 

initial contact should be with the Branch of Construction Wage Determinations. Write 

to: 

 
Branch of Construction Wage 

Determinations Wage and Hour Division 
U.S. Department of Labor 

200 Constitution Avenue, N.W. 

Washington, DC 20210 

 
2.) If the answer to the question in 1.) is yes, then an interested party (those 

affected by the action) can request review and reconsideration from the Wage and 

Hour Administrator (See 29 CFR Part 1.8 and 29 CFR Part 7). Write to: 



 

 
Wage and Hour Administrator 

U.S. Department of Labor 

200 Constitution Avenue, 

N.W. Washington, DC 20210 

 
The request should be accompanied by a full statement of the interested party's 

position and by any information (wage payment data, project description,  area 

practice material, etc.) that the requestor considers relevant to the issue. 

 
3.) If the decision of the Administrator is not favorable, an interested party may 

appeal directly to the Administrative Review Board (formerly the Wage Appeals 

Board). Write to: 
 

Administrative Review Board 

U.S. Department of Labor 

200 Constitution Avenue, 

N.W. Washington, DC 

20210 

 

4.) All decisions by the Administrative Review Board are final. 

====--------------============================================== 

END OF GENERAL DECISION 

 

EMPLOYEE INTERVIEWS (FORM HUD-11) 

A. Person performing interviews should be knowledgeable of construction trade practices. 

 
B. Understand that labor standards enforcement is in the same category as other contract 

requirements. 

 
C. That failure of contractors to permit employees to be interviewed result in the imposition 

of sanctions. 

 
D. The inspector should see that the wage decision and notice to employees are properly 

posted. 

 
E. Number of employee interviews shall be: 

 
1) Sufficient in number to establish the degree of accuracy of records; 

 
2) And be representative of all classifications of employees on project. 

 
F. Place of Interview. The following sites or methods may be used: 

1) On job site if it can be conducted privately(this is a one-on-one process) 

2) Employee's homes 

3) Agency office 



 

4) By mail 
 

G. The interviewer should observe duties of workers before initiating interviews. 
 

H. To initiate interview authorized person shall: 

1) Identify themselves as representatives of the contracting agency 

2) Clearly state purpose of interview 

3) Advise worker that the information given is confidential and that the worker's 

identity will be disclosed to the employer only with the employee's written 

permission . 
 

I. Employee interviews are to be recorded on HUD-11. The interviewer should record: 

· 1) The actual employer's name and not the name of a first-line supervisor 

2) Employee's name 

3) A permanent mailing address 

4) The last date the individual worked on that project and number of hours worked that 

day; the interviewer should make clear that these questions solely relate to work on 

project and not other work. 

 

5) Hourly rate of pay 

a. Determining if the worker is being paid at least the minimum required by the 
wage decision 

b. Ensuring the worker is not reporting the "net" hourly rate 

c. Asking the employee for pay stubs, time records, etc. if it appears the individual 
may be underpaid 

6) Classification 

a. Report the worker's statement of his classification, but not a nickname. 

7) Duties and tools used 

a. If worker's statements and observation made interviewer indicate the individual 

is being paid correctly the work "trade" may be entered in both items 

b. If there are discrepancies, detailed statements are necessary 

8) Enter any comments interviewer feels necessary. 

9) Enter exact date interview took place. 

10) The payroll examiner shall check information on HUD-11 against payroll submission. 

a. If no discrepancies appear, "None· should be written in comments space. 

b. If discrepancies do appear appropriate action should be initiated. 

c. When necessary action has been completed, the results are noted on 

interview form. 

11) Employees interviews are to be maintained in a separate folder wi th the records of 

each contract being administered. 

 



 

Record of 
Employee Interview 

U.S. Department of Housing 
and Urban Development 
Office of Labor Relations 

OMB Approval No. 2501-0009 
(exp. 10/31/2010) 

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including the time for reviewing instructions, searching existing data sources, 
gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not collect this information, and you are not required to complete 
this form, unless it displays a currently valid OMB control number.  The information is collected to ensure compliance with the Federal labor standards by recording interviews with 
construction workers. The information collected will assist HUD in the conduct of compliance monitoring; the information will be used to test the veracity of certified payroll reports 
submitted by the employer. Sensitive Information. The information collected on this form is considered sensitive and is protected by the Privacy Act. The Privacy Act requires that these 
records be maintained with appropriate administrative, technical, and physical safeguards to ensure their security and confidentiality. In addition, these records should be protected 
against any anticipated threats or hazards to their security or integrity that could result in substantial harm, embarrassment, inconvenience, or unfairness to any individual on whom the 
information is maintained. The information collected herein is voluntary, and any information provided shall be kept confidential.   
 

1a.  Project Name 
      

2a.  Employee Name 
      
 

1b.  Project Number 
      
 

2b.  Employee Phone Number (including area code) 
      

1c.  Contractor or Subcontractor (Employer) 
      
 

 

2c.  Employee Home Address & Zip Code 
      
 

2d.  Verification of identification? 

Yes      No      

3a. How 
long on this 
job? 
      

3b. Last date 
on this job 
before 
today? 
      

3c. No. of 
hours last 
day on this 
job? 
      

4a. Hourly rate 
of pay? 
      

4b. Fringe Benefits? 4c.  Pay 
stub? 

Vacation Yes 

 

No 
 

Yes 

 

N
o  

 

Medical Yes 

 

No 
 

 

Pension Yes 

 

No 
 

5.  Your job classification(s) (list all) --- continue on a separate sheet if necessary 
      
 

6.  Your duties 
      
 

7.  Tools or equipment used 
      
 

 Y N  Y N 

8. Are you an apprentice or 
trainee? 

  10. Are you paid at least time and ½ for all hours worked in excess of 40 in a 
week? 

  

9. Are you paid for all hours 
worked? 

  11. Have you ever been threatened or coerced into giving up any part of your 
pay? 

  

12a.  Employee Signature 
      
 

12b.  Date 
      
 

13.  Duties observed by the Interviewer (Please be specific.) 
      
 

14.  Remarks 
      
 

15a.  Interviewer name (please print) 
      
 

15b.  Signature of Interviewer 
      
 

15c.  Date of interview 
      
 

 

Payroll Examination 

16.  Remarks 
      
 

17a.  Signature of Payroll Examiner 
      
 

17b.  Date 
      

Previous editions are obsolete Form HUD-11 (08/2004) 

 



 

C. Record of Employee 

Interview Instructions 

U.S. Department of Housing 

and Urban Development 
Office of Labor Relations 

0MB Approval 
No. 2501-0009 

(exp. 10/31/2010) 

 
 

Instructions 
 

General: 

 

This form is to be used by HUD and local agency staff for recording information gathered during on-site interviews with laborers and 

mechanics employed on projects subject to Federal prevailing wage requirements. Typically, the staff that will conduct on site 

interviews and use this form are HUD staff and fee construction inspectors, HUD Labor Relations staff, and local agency labor 

standards contract monitors. 

 
Information recorded on the form HUD-11 is evaluated for general compliance and compared to certified payroll reports submitted by 

the.respective employer. The comparison tests the veracity of the payroll reports and may be critical to the successful conclusion of 

enforcement actions in the event of labor standards violations. The thoroughness and accuracy of the information gathered during 

interviews is crucial. 

 
Note that the interview itself and the information collected on the form HUD-11 are considered confidential. Interviews should be 

conducted individually and privately. All laborers and mechanics employed on the job site must be made available for interview at the 

interviewer's request. The  employee's participation, however, is voluntary.  Interviews shall be conducted in a manner and place that 

are conducive to the purposes of the interview and that cause the least inconvenience to the employer(s) and the employee(s). 

 

Completing the form HUD-11 Items 1a - 1c: Self-explanatory 

Items 2a - 2d: Enter the employee's full name, a telephone number where the employee can be reached, and the 

employee's home address. Many construction workers use a temporary address in the locality of the project and have a more 

permanent address elsewhere from which mail may be forwarded to them. Obtain a more permanent address , if available. Ask the 

employee for a form of identification(e.g., driver's license) to verify their name. 
 

Items 3a - 4c: Enter the employee's responses. Ask the employee whether they have a pay stub with them; if so, determine 

whether the pay stub is consistent with the information provided by the employee. 

 
Items 5 - 7: Be certain that the employee's responses are specific. For example, job classification (#5) must identify the trade 

involved (e.g., Carpenter, Electrician, Plumber) - response.s such as "journeyma·n or "mechanic" are not helpful for our purposes. 

 
Items 8 - 12b: Self-explanatory 

 

Items 13 - 15c: These items represent some of the most important information that can be gathered while conducting on-site 

interviews. Please be specific about the duties you observed the employee performing. It may be e.asiest to make these observations 

before initiating the interview. Please record any comments or remarks that may be helpful. For example, if the employee interviewed 

was working with a crew, how many workers were in the crew? Was the employee evasive? 

 
The level of specificity that is warranted is directly related to the extent to which interview(s) or other observations indicate that there 

may be violations present. If interviews indicate that there may be underpayments involving a particular trade(s), the interviewer is 

encouraged to interview as many workers in that trade(s) that are available. 

 
Items 16 - 17b: The information on the form HUD-11 may be reviewed for general compliance, initially. For example, are the job 

classification and wage rate stated by the employee compatible with the classifications and wage rates on the applicable wage 

decision? Are the duties observed by the interviewer consistent with the job classification? 

 
Once the corresponding certified payroll reports are received, the information on the HUD-11 shall be compared to the payroll reports. 

Any discrepancies noted between the HUD-11 information and that on the payroll report shall be noted in Item 16, Remarks. If 

discrepancies are noted. follow-up actions to resolve the discrepancies must be taken. 
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SECTIONS 

 
CERTIFIED PAYROLL FORMS 



U.S. Department of Labor PAYROLL 
(For Contractor's Optional Use; See Instructions at www.dol.gov/whd/forms/wh347instr.htm)
Wage and Hour Division   

Persons are not required to respond to the collection of information unless it displays a currently valid OMB control number.


NAME OF CONTRACTOR OR SUBCONTRACTOR ADDRESS OMB No.:1235-0008 
Expires: 04/30/2021

PAYROLL NO. FOR WEEK ENDING PROJECT AND LOCATION PROJECT OR CONTRACT NO. 

(1) (2) (3) (4) DAY AND DATE (5) (6) (7) (9) 
(8) 

DEDUCTIONS 
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OF PAY 
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EARNED FICA 

WITH-
HOLDING 

TAX OTHER 
TOTAL 

DEDUCTIONS 

NET 
WAGES 

PAID 
FOR WEEK 

S 

S
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S 

S 

Rev. Dec. 2008

Rev. Dec. 2008

While completion of Form WH-347 is optional, it is mandatory for covered contractors and subcontractors performing work on Federally financed or assisted construction contracts to respond to the information collection contained in 29 C.F.R. §§ 3.3, 5.5(a). The Copeland Act 
(40 U.S.C. § 3145) contractors and subcontractors performing work on Federally financed or assisted construction contracts to "furnish weekly a statement with respect to the wages paid each employee during the  preceding week."  U.S. Department of Labor (DOL) regulations at  
29 C.F.R. § 5.5(a)(3)(ii) require contractors to submit weekly a copy of all payrolls to the Federal agency contracting for or financing the construction project, accompanied by a signed "Statement of Compliance" indicating that the payrolls are correct and complete and that each laborer 
or mechanic has been paid not less than the proper Davis-Bacon prevailing wage rate for the work performed. DOL and federal contracting agencies receiving this information review the information to determine that employees have received legally required wages and fringe benefits. 

Public Burden Statement

We estimate that is will take an average of 55 minutes to complete this collection, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. If you have 
any comments regarding these estimates or any other aspect of this collection, including suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division, U.S. Department of Labor, Room S3502, 200 Constitution Avenue, N.W.  
Washington, D.C. 20210

(over)

nthai

nthai

nthai

nthai



Date 

I,
(Name of Signatory Party) (Title) 

do hereby state: 

(1) That I pay or supervise the payment of the persons employed by 

on the 
(Contractor or Subcontractor) 

; that during the payroll period commencing on the 
(Building or Work) 

day of , , and ending the day of , , 
all persons employed on said project have been paid the full weekly wages earned, that no rebates have 
been or will be made either directly or indirectly to or on behalf of said 

from the full 
(Contractor or Subcontractor) 

weekly wages earned by any  person and that no deductions have been made either directly or indirectly 
from the full wages earned by any person, other than permissible deductions as defined in Regulations, Part 
3 (29 C.F.R. Subtitle A), issued by the Secretary of Labor under the Copeland Act, as amended (48 Stat. 948, 
63 Stat. 108, 72 Stat. 967; 76 Stat. 357; 40 U.S.C. § 3145), and described below: 

(2) That any payrolls otherwise under this contract required to be submitted for the above period are 
correct and complete; that the wage rates for laborers or mechanics contained therein are not less than the 
applicable wage rates contained in any wage determination incorporated into the contract; that the classifications
set forth therein for each laborer or mechanic conform with the work he performed. 

(3) That any apprentices employed in the above period are duly registered in a bona fide apprenticeship
program registered with a State apprenticeship agency recognized by the Bureau of Apprenticeship and
Training, United States Department of Labor, or if no such recognized agency exists in a State, are registered
with the Bureau of Apprenticeship and Training, United States Department of Labor. 

(4) That: 
(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS 

 −	 in addition to the basic hourly wage rates paid to each laborer or mechanic listed in 
the above referenced payroll, payments of fringe benefits as listed in the contract 
have been or will be made to appropriate programs for the benefit of such employees, 
except as noted in section 4(c) below. 

(b) WHERE FRINGE BENEFITS ARE PAID IN CASH 

−	 Each laborer or mechanic listed in the above referenced payroll has been paid, 
as indicated on the payroll, an amount not less than the sum of the applicable 
basic hourly wage rate plus the amount of the required fringe benefits as listed 
in the contract, except as noted in section 4(c) below. 

(c) EXCEPTIONS 

REMARKS: 

EXCEPTION (CRAFT)

 

EXPLANATION 

NAME AND TITLE SIGNATURE 

THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE CONTRACTOR OR 
SUBCONTRACTOR TO CIVIL OR CRIMINAL PROSECUTION. SEE SECTION 1001 OF TITLE 18 AND SECTION 231 OF TITLE 
31 OF THE UNITED STATES CODE. 

nthai
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Wage and Hour Division (WHD) 
Instructions For Completing Payroll Form, WH-347 

o WH-347 (PDF) 

0MB Control No. 1235-0008, Expires 02/ 28/ 2018 . 

 
General: Form WH-347hasbeen made available for the convenience of contractors and subcontractors 

required by their Federal or Federally-aided construction-type contracts and subcontracts to submit weekly 

payrolls. Properly filled out, this form will satisfy the requirements of Regulations, Parts 3 and 5 (29 C.F.R., 

Subtitle A), as to payrolls submitted in connection with contracts subject to the Davis- Bacon and related Acts. 

While completion of Form WH-347 is optional, it is mandatory for covered contractors and subcontractors 

performing work on Federally financed or assisted construction contracts to respond to the information 

collection contained in 29 C.F.R. §§ 3.3, 5.5(a) . The Copeland Act (40 U.S.C. § 3145) requires contractors and 

subcontractors performing work on Federally financed or assisted construction contracts to "furnish weekly a 

statement with respect to the wages paid each employee during the preceding week." U.S. Department of 

Labor (DOL) Regulations at 29 C.F.R. § 5.5(a)(3)(ii) require contractors to submit weekly a copy of all payrolls 

to the Federal agency contracting for or financing the construction project, accompanied by a signed 

"Statement of Compliance" indicating that the payrolls are correct and complete and that each laborer or 

mechanic has been paid not less than the proper Davis-Bacon prevai ling wage rate for the work performed. 

DOL and federal contracting agencies receiving this information review the information to determine that 

employees have received legally required wages and fringe benefits. 

Under the Davis-Bacon and related Acts, the contractor is required to pay not less than prevailing wage, including 

fringe benefits, as predetermined by the Department of Labor . The cont ractor's obligation to pay fringe benefits 

may be met either by payment of the fringe benefits to bona fide benefit plans, funds or programs or by making 

payments to the covered workers (laborers and mechanics) as cash in lieu of fringe benefits. 

This payroll provides for the contractor to show on the face of the  payroll all monies to  each worker, whether as 

basic rates or as cash in lieu of fringe benefits, and provides for the contractor's representation in the statement of 

compliance on the payroll (as shown on page 2) that he/she is paying for fringe benefits required by the contract 

and not paid as cash in lieu of fringe benefits.  Detailed instructions concerning the preparation of the payroll 

follow: 

Contractor or Subcontractor: Fill in your firm's name and check appropriate box. 

Address: Fill in your firm's address. 

Payroll No.: Beginning with the number "1", list the payroll number for the submission. 

For Week Ending: List the workweek ending date. 

Project and Location: Self-explanatory. 

Project or Contract No.: Self-explanatory. 

Column 1 - Name and Individual Identifying Number of Worker: Enter each worker's full name and an 

individual identify ing number (e.g., last four digits of worker's social security number) on each weekly payroll 

submitted. 

Column 2 - No. of Withholding Exemptions: Th is column is merely inserted for the employer's 

convenience and is not a requirement of Regulations, Part 3 and 5. 

Column 3 - Work Classifications: List classification descriptive of work actually performed by each laborer 

or mechanic. Consult classification and minimum wage schedule set forth in contract specifications. If additional 

classifications are deemed necessary, see Contracting Officer or Agency representative. An individual may be 

shown as having worked in more than one classification provided an accurate breakdown or hours worked in 

each classification is maintained and shown on the submitted payroll by use of separate entries. 

Column 4 - Hours worked: List the day and date and straight time and overtime hours worked in the 

applicable boxes. On all contracts subject to the Contract Work Hours Standard Act, enter hours worked in excess 

of 40 hours a week as "overtime". 

Column 5 - Total: Self-explanatory 

Column 6 - Rate of Pay (Including Fringe Benefits): In the "straight time" box for each worker, list the 

actual hourly  rate paid for  straight time worked, plus cash paid in lieu of fringe benefits paid. When recording 

the straight time hourly rate, any cash paid in lieu of  fringe benefits may be shown separately  from the basic 

rate . For example, " $12.25/. 40" would reflect a $12.25 base hourly rate plus $0.40 for fringe benefits. This is of 

assistance in correctly computing overtime. See "Fringe Benefits" below. When overtime is worked, show the 

overtime hourly rate paid plus any cash in lieu of fringe benefits paid in the "overtime" box for each worker; 

otherwise, you may skip this box. See "Fringe Benefits" below. Payment of not less than time and one-half the 

basic or regular rate paid is required for overtime under the Contract Work Hours Standard Act of 1962 if the 

prime contract exceeds $100,000. In addition to paying no  less than the predetermined  rate for the classification 

which an individual works, the  contractor must pay amounts predetermined as fringe benefits in the wage 



 

decision made part of the contract  to approved fringe benefit plans, funds or  programs or  shall pay as cash in 

lieu of fringe benefits. See "FRINGE BENEFITS" below. 

Column 7 - Gross Amount Earned: Enter gross amount earned on this project. If part of a worker's weekly 

wage was earned on projects other than the project described on this payroll, enter in column 7 first the 

amount earned on the Federal or Federally assisted project and then the gross amount earned during the week 

on all projects, thus "$163.00/$420.00" would reflect the earnings of a worker who earned $163.00 on a 

Federally assisted construction project during a week in which $420.00 was earned on all work. 

Column 8 - Deductions: Five columns are provided for showing deductions made. If more than five 

deduction are involved, use the first four columns and show the balance deductions under "Other" column; show 

actual total under ''Total Deductions" column; and in the attachment to the payroll describe the deduct ion(s) 

contained in the "Other" column. All deduct ions must be in accordance with the provisions of the Copeland Act 

Regulations, 29 C.F.R., Part 3. If an individual worked on other jobs in addition to this project, show actual 

deductions from his/her weekly gross wage, and indicate that deductions are based on his gross wages. 

Column 9 - Net Wages Paid for Week: Self-explanatory. 

Totals - Space has been left at the bottom of the columns so that totals may be shown if the contractor so 

desires. 

Statement Required by Regulations, Parts 3 and 5: While the "statement of compliance" need not be 

notarized, the statement (on page 2 of the payroll form) is subject to the penalties provided by 18 U.S.C. § 1001, 

namely, a fine, possible imprisonment of not more than 5 years, or both. Accordingly, the party signing this 

statement should have knowledge of the facts represented as true. 

Items land 2: Space has been provided between items (1) and (2) of the statement for describing any 

deductions made. If all deductions made are adequately described in the "Deductions" column above, state 

"See Deductions column in this payroll." See 'FRINGE BENEFITS" below for instructions concerning filling out 

paragraph 4 of the statement. 

Item 4 FRINGE BENEFITS - Contractors who pay all required fringe benefits: If paying all fringe 
benefits to approved plans, funds, or programs in amounts not less than were determined in the applicable 
wage decision of the Secretary of Labor, show the basic cash hourly rate and overtime rate paid to each worker 
on the face of the payroll and check paragraph 4(a) of the statement on page 2 of the WH-347 payroll form to 
indicate the payment. Note any exceptions in section 4(c). 
Contractors who pay no fringe benefits: If not paying all fringe benefits to approved plans, funds, or programs 

in amounts of at least those that were determined in the applicable wage decision of the Secretary of Labor,  pay 

any remaining  fringe benefit amount to  each laborer and mechanic and insert in the "straight time" of the "Rate 

of Pay" column of  the payroll an amount not less than the predetermined rate for each classification plus the 

amount of fringe benefits determined for each classification in the application wage decision. Inasmuch as it is 

not necessary to pay time and a half on cash paid in lieu of fringe benefits, the overtime rate shall be not less 

than the sum of the basic predetermined  rate, plus the half time premium on basic or  regular rate, plus the 

required  cash in lieu of  fringe benefits at the straight time rate. In  addition, check paragraph 4(b) of the statement 

on page 2 the payroll form to indicate the payment of fringe benefits in cash directly to the workers. Note any 

exceptions in section 4(c). 

 

Use of Section 4(c), Exceptions 

Any contractor who is making payment to approved plans, funds, or programs in amounts less than the wage 

determination requires is obliged to pay the deficiency directly to the covered worker as cash in lieu of fringe 

benefits. Enter any exceptions to section 4(a) or 4(b) in section 4(c). Enter in the Exception column the craft, 

and enter in the Explanation column the hourly amount paid each worker as cash in lieu of fringe benefits and 

the hourly amount paid to plans, funds, or programs as fringe benefits. Toe contractor must pay an amount not 

less than the predetermined rate plus cash in lieu of fringe benefits as shown in section 4(c) to each such 

individual for all hours worked (unless otherwise provided by applicable wage determination) on the Federal or 

Federally assisted project. Enter the rate paid and amount of cash paid in lieu of fringe benefits per hour in 

column 6 on the payro . See paragraph on "Contractors who pay no fringe benefits" for computation of 

overtime rate. 
 

Public Burden Statement: We estimate that it will take an average of 55 minutes to complete this collection of 

information, including time for reviewing instructions, searching existing data sources, gathering and 

maintaining the data needed, and completing and reviewing the collection of information. If you have any 

comments regarding these estimates or any other aspect of this collection of information, including suggestions 

for reducing this burden, send them to the Administrator , Wage and Hour Division, ESA, U.S. Department of 

Labor, Room S3502, 200 Constitution Avenue, N.W, Washington D.C. 20210. 
Note: In order to view, fill out, and print PDF forms, you need Adobe® Acrobat® Reader® version 5 or later, 

which you may download for free at www.adobe.com/products/acrobat/readstep.2html. 

http://www.adobe.com/products/acrobat/readstep.2html
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SECTION T 

 
BID BOND 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

SECTION T  

FORM OF BID BOND 

 

 
KNOWN ALL MEN BY THESE PRESENTS, that we                                      as 

Surety, are held and firmly bound unto                                             , as Obligee, in the penal 

sum of                                                                        , Dollars  ($                                ) 

lawful money of the United States, for the Payment of which sum well and truly to be made, 

we bind ourselves, our heirs, executors administrators, successors and assigns, jointly and 

severally, firmly by these presents, 

 

WHEREAS THE PRINCIPAL has submitted his bid for the construction project known as 
 
 

 

 

 

NOW THEREFORE, if the Obligee shall accept the bid of the Principal and the Principal shall 
enter a contract with the Obligee in accordance with the terms of such bid, and give such 
bond or bonds as may be specified in the bidding or contract documents with good and 
sufficient surety for the faithful performance of such contract and for the prompt payment 
of labor and material furnished in the prosecution thereof, or in the event of the failure of 
the Principal to enter such contract and give such bond or bonds, if the Principal shall pay 
the Obligee the difference not to exceed the penalty hereof between the amount specified in 
said bid and such larger amount for which the Obligee may in good faith contract with 
another party perform the work covered by said bid, then this obligation shall be null and 
void, otherwise to remain in full force and effect. 

 

Signed and Sealed this    day of   AD.20  .  
 

 
 

(Witness) (Principal) ( Seal) 

 
 

(Title) 

 
 

 

(Witness) (Surety)   ( Seal)  

 (Attorney-in-Fact) 
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